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Preface 

Kappa Delta Sorority provides experiences that build confidence in women and 
inspire them to action through the power of lifelong friendship. 

— K A P P A  D E L T A  S O R O R I T Y  V I S I O N  S T A T E M E N T  
 
 
Kappa Delta Sorority’s Member Handbook is filled with information related to the benefits and 
expectations of membership. It was first released in fall 2018 and takes the place of the Chapter 
Officers’ Handbook. The Member Handbook is great resource and allows all members to 
reference Kappa Delta’s expectations and policies. For more detailed processes, best practices 
and general leadership development resources, check out the chapter officer guidebooks. 
 
Each member, whether collegian or alumna, is an important part of our sisterhood. Kappa Delta 
offers each member endless opportunities to grow as a person and learn invaluable life skills. 
Members find support for personal growth, leadership in the chapter and on campus, participation 
in community service, involvement in initiatives that are important to them and lifetime friendship.  
 
Membership in Kappa Delta also comes with expectations. Kappa Delta’s standards of responsible 
and ethical conduct provide a framework for behavior that is consistent with our common values. 
Members are expected to live with integrity and hold each other accountable. Kappa Delta 
members and chapters “strive for that which is honorable, beautiful and highest” at all times.  
 
Note: Like many organizations, Kappa Delta has adopted terminology that is specific to the 
organization, including titles, acronyms and other terms. To provide clarity, the initial use of a 
defined term in this handbook is indicated by boldface type. You can refer to the Glossary for 
definitions. 
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Section 1:  
Member & Chapter Expectations 

1.1. Member Expectations  

A. Values  

1. Kappa Delta is an organization that promotes self-respect and respect for others. The 
sorority expects decision-making and discretion that is congruent with our high standards. 
Behavior that is incongruent with our values may result in disciplinary action.  

2. Kappa Delta does not condone actions or any language that demeans an individual or 
group. The following behaviors are a nonexclusive list of prohibited behaviors:  

a. Behavior that would commonly be understood to be racist, sexist, discriminatory or 
demeaning to any minority or majority group.  

b. Behavior with the intent or consequence of belittling, harassing, abusing, bullying or 
in any way harming any individual, group or class of people.  

3. In Kappa Delta, we value the unique perspectives and lived experiences each sister brings 
to our organization. When rooted in care and understanding — not hate or harm — these 
differences make our sisterhood truer, wiser and more loving. Kappa Delta is committed to 
fostering a sorority experience where every sister feels valued and knows she belongs. We 
will advance an inclusive sisterhood through our initiatives and programs, policies and 
procedures and organizational operations. We are dedicated to offering equitable 
opportunities and experiences so each member can grow personally and professionally 
throughout her lifelong journey. Our mission is to build confidence in women and inspire 
them to be active leaders, and we aim to embody that through our dedication to inclusion, 
equity and diversity. (Kappa Delta DEI Commitment Statement) 

B. Good Standing  

1. To be on good standing, every member shall fulfill these requirements:  
a. Attend all chapter meetings, ritualistic services, membership recruitment activities 

and all other required chapter functions.  
b. Meet all financial obligations by the time set in the chapter budget and for housing 

obligations, by the time set by the house corporation.  
c. Perform chapter officer responsibilities as outlined in the Member Handbook, 

officer guidebooks and appointed officer resources.  
d. Maintain the scholastic average required by the chapter bylaws.  
e. Demonstrate actions and behaviors that are congruent with Kappa Delta values.  

https://kappadelta.org/about-us/positions/
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2. Members are expected to follow and have been provided access to the policies outlined in 
the National Bylaws, Member Handbook, Member Expectations Form, Statement on 
Hazing, Ritual, chapter bylaws and standing rules.  

3. For additional information regarding the privileges of good standing and consequences of 
bad standing, refer to Section 4.1.  

C. Member Expectations Form  

1. All new members must electronically agree to the Member Expectations Form when they 
create their account on the New-Member Portal.  

2. The president must review this form annually with all collegiate members at the first 
meeting of the fall term and review must be documented in the chapter’s meeting 
minutes.  

D. Conflict of Interest Policy  

1. Any member or alumna member who has financial interest or who would receive financial 
benefit from a potential transaction that an alumnae chapter or collegiate chapter is 
considering must disclose the existence of such financial benefit to the voting members 
and should not participate in the discussion or the vote on the transaction or arrangement 
that involves this interest. Such potential transactions include purchase of T-shirts, party 
favors and supplies and renting venues and supplies.  

2. If there is a failure to disclose the existence of such financial benefit, the collegiate chapter 
president must notify the leadership development consultant (LDC) and the alumnae 
chapter president must notify the national vice president-alumnae (NVP-A). The LDC or 
NVP-A, as applicable, will determine the appropriate action.  

E. Family Educational Rights and Privacy Act (FERPA)  

1. Each member of Kappa Delta Sorority authorizes the Division of Student Affairs/Office of 
Student Conduct, at her respective institution, to release information to Kappa Delta 
Sorority, specifically to the respective campus support manager (CSM), related to her 
non-academic student conduct record at any point. This authorization expires upon the 
earlier of termination of Kappa Delta membership or leaving the university’s enrollment. 
Upon request of the CSM or her designee, a member will sign any document required by 
her university to evidence this authorization. If a member refuses to sign the university-
required document, then she will be subject to disciplinary action up to and including 
expulsion.  
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1.2. Standards for Kappa Delta Chapters  

A. Nautilus Chapter Development Program Rubric  

1. Kappa Delta expects its chapters to meet, and strive to exceed, the categories in the 
Nautilus Chapter Development Program (NCDP) rubric with the following categories: 
leadership and financial stewardship, member development, membership, philanthropy 
and community engagement, and social responsibility and safety. Achievements in these 
areas are the foundation for campus and national excellence and are the minimum 
standards for a chapter.  

B. Nautilus Chapter Development Program Process  

1. All chapters participate in the Nautilus Chapter Development Program annually. This 
program is designed to help each chapter live out our open motto — to strive for that 
which is honorable, beautiful and highest — by fostering development and growth within 
each chapter.  

2. Each governing council will evaluate its chapter on each of the standards outlined above 
using a provided rubric.  

3. Once the governing council has completed its evaluation during Officer Transitions Part 
One, the chapter’s national division team will evaluate the chapter on the same 
standards, which gives a more transparent evaluation. The division team’s evaluation will 
determine a score, which will factor into convention award recommendations.  

4. The new governing council will then create an action plan for its term of office, based on 
both the council and division team’s evaluation. Each council should strive to complete the 
activities associated with the areas of improvement that create their action plan by the 
end of its term of office.  

C. Convention Awards  

1. At each biennial convention, the National Council presents awards to deserving members, 
chapters, chapter advisory boards, house corporations and alumnae chapters using the 
descriptions and criteria distributed at the beginning of each biennium. The convention 
award criteria is available in the online Resource Library. 

 

 

https://resourcelibrary.kappadelta.org/wp-content/uploads/Convention-Award-Criteria.pdf
https://resourcelibrary.kappadelta.org/wp-content/uploads/Convention-Award-Criteria.pdf
https://resourcelibrary.kappadelta.org/
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1.3. National Gatherings  

A. Convention  

1. All Kappa Deltas are invited to attend the biennial National Convention. A collegiate 
chapter may choose to budget for the expense to send additional collegiate or CAB 
members, other than the chapter delegate, to convention.  

2. Every collegiate chapter must send a chapter delegate, in good standing, to the biennial 
National Convention.  

a. The president is the chapter’s National Convention delegate unless permission is 
given by the CAB chair. If the president cannot serve as the delegate, the chapter 
will need to find a replacement.  

b. National Kappa Delta covers lodging and meal costs for the chapter delegate, while 
the collegiate chapter is expected to budget and pay for registration and travel 
costs.  

c. One CAB member per chapter is encouraged to attend convention, as well. 
Chapters should budget for this expense when possible.  

3. Alumnae chapters are encouraged to send a chapter delegate to the biennial National 
Convention.  

4. A pre-convention contract is to be signed by all collegiate delegates. Should the National 
Convention delegate not fulfill the council term or the pre-convention contract, she is 
responsible for repaying travel and registration costs to the chapter and lodging and meal 
costs to national Kappa Delta.  

B. Other events  

1. Biennial leadership development events will also be provided for chapters. The time, 
location and chapter representation are determined by the National Council.  

a. Chapters are expected to meet the attendance requirement unless given an 
exception by the LDC.  

b. A conference contract is to be signed by all collegiate and alumnae members in 
attendance.  
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1.4. University Relationships  

A. Communications  

1. The national president gives permission to give interviews and submit statements or 
agreements listed below on behalf of your chapter or Kappa Delta. Requests for 
permission must be sent in writing and in a timely manner to the national president:  

a. University relationship statements  
b. Standards agreements  
c. Special requests for organizational information (such as chapter or national bylaws 

and standards proceedings)  
d. Panhellenic statements or resolutions  

2. The Chapter Housing Committee (CHC) gives permission to sign, modify or terminate 
housing agreements, leases, memoranda of understanding, or any other housing 
documents with the university.  

3. Chapter leadership and advisors are expected to build relationships and communicate 
regularly with university officials.  

B. Panhellenic  

1. Chapters should be positive Panhellenic partners and maintain Panhellenic relationships 
across the community.  

2. Chapters are expected to communicate with their Panhellenic Specialist prior to any 
Panhellenic vote, especially those regarding Panhellenic bylaws, extension, recruitment 
structure and risk management policies.  

3. It is important for Kappa Delta to be represented in the leadership of Panhellenic. All 
chapters should strive to have a member serve as a Panhellenic executive board officer, as 
well as actively participate in other Panhellenic leadership roles such as recruitment 
counselors and committees.  

Section 2: Recruitment Policy 

2.1. Non-Discrimination 

A. Policy  

1. Kappa Delta Sorority does not tolerate any form of discrimination on the basis of race, 
ethnicity, color, creed, religious affiliation, disability, veteran status, national origin or sexual 
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orientation. We consider for membership all who self-identify as women and who meet our 
high standards in the areas of character, academics and leadership potential. Kappa Delta 
in furtherance of our mission remains a woman-centered organization. Members must 
accept and share in the collective values and experiences of our sisterhood. 

2.2. Qualifications for Membership  

A. Requirements  

1. Kappa Delta is an organization for women. Our collegiate chapters may consider for 
membership those who self-identify as women.  

2. Per the National Panhellenic Conference Unanimous Agreements, a woman shall be 
eligible for membership in Kappa Delta only if she has never been initiated into another 
NPC sorority and is not currently bound by a Membership Recruitment Acceptance 
Binding Agreement (MRABA).  

3. Kappa Delta requires that a potential new member (PNM) have a high school or college 
GPA of at least 2.5 (on a 4.0 scale).  

a. A chapter may set its requirements higher at its own discretion and that 
requirement must be stated in the chapter’s bylaws.  

4. A PNM must be a enrolled at the institution where the chapter is located and meet any 
required course load requirements set by the institution.  

5. At MSS, a vote of 90 percent of the collegiate members present and in good standing is 
necessary to extend an invitation to membership. Procedures for conducting MSS are 
outlined in the VP-Recruitment and Marketing Guidebook.  

a. See glossary for definition of collegiate member, which includes only initiated 
members.  

6. A PNM who is a candidate for First Degree shall have met college Panhellenic, chapter and 
national Kappa Delta requirements.  

2.3. PNM Documentation  

A. Recommendation Forms  

1. An alumna or collegiate member may submit an Optional Recommendation Form, which 
is not required for membership in Kappa Delta. However, it can offer the chapter 
beneficial information on a PNM.  

2. An optional recommendation does not guarantee an event invitation or membership.  
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B. Legacy Introduction Forms  

1. An alumna may submit a Legacy Introduction Form* to notify a collegiate chapter that 
her relative who is a legacy is participating in recruitment.  

2. A legacy introduction form is optional and does not guarantee an event invitation or 
membership.  

C. PNM Notification Form  

1. An alumna or collegian may submit an PNM Notification Form to share names of PNMs 
attending a specific university with a chapter.  

2. A PNM Notification Form is optional and does not guarantee an event invitation or 
membership.  

D. Self-Recommendation Form  

1. A potential new member who is interested in Kappa Delta can submit a Self-
Recommendation Form to share information about herself.  

2. An Self-Recommendation Form is optional and does not guarantee an event invitation or 
membership.  

2.4. Permissions  

A. Recruitment  

1. The chapter membership specialist (CMS) must give a chapter permission to stop 
recruiting if the chapter has not pledged to quota or total.  

2. The CMS, in conjunction with the national vice president-membership (NVP-M), must give 
permission to under-invite from the release figures given by Panhellenic.  

3. All membership selection matters are confidential.  

B. Academics  

1. A chapter must receive permission from the CMS to pledge a PNM whose GPA is below the 
stated GPA for pledging in the chapter’s bylaws. The CMS may grant permission to pledge a 
PNM with a GPA lower than 2.50 (on a 4.0 scale), but never lower than a 2.00.  
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C. Bid Day  

1. To attend Bid Day, a member must have fully participated in chapter recruitment (which 
includes Panhellenic assignments) or have been excused by the vice president prior to the 
beginning of recruitment.  

Section 3:  
Classifications of Membership 

3.1. New Members  

A. New-Member Experience 

1. The new-member experience lasts for one calendar year or until the time of Initiation, 
whichever comes first.  

a. New members are expected to fulfill the Initiation requirements, outlined in 
Section 3.1.B., within same term of signing the MRABA.  

b. A new member who does not fulfill Initiation requirements within one calendar year 
will have her pledge broken, per the NPC Unanimous Agreements.  

2. CAB-learning and development must approve the entire new-member experience, 
including the scheduling of Ritual, prior to the start of the program.  

B. Requirements and Benefits  

1. All new members who accept a bid to Kappa Delta must be entered into the New-Member 
Portal on Bid Day.  

2. New members are initiated in the same term as pledging, except where prohibited by the 
institution.  

a. The LDC must give permission to defer the Initiation of any new member.  
3. Prior to Initiation, new members will be given one big sister who will serve as a helpful 

guide and mentor to all things Kappa Delta.  
4. To be eligible to participate in Third Degree, a new member must have met the following 

requirements:  
a. Must be a matriculate of the institution where the chapter is located and meet any 

required course loads set by the institution.  
b. Meet the following attendance requirements:  

i. Six new-member stages  
ii. Required chapter meetings (one informal and one formal meeting)  
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iii. First and Second Degree  
c. Must be on financial good standing, including full payment of the following fees:  

i. Initiation fee(s)  
ii. New-member fee(s)  
iii. Badge fee  
iv. Housing fees billed and due before initiation  
v. Any other fees/dues billed and due before initiation subject to any approved 

payment plan.  
d. Demonstrate appropriate conduct in the community, on campus and within the 

chapter.  
e. Pass the new-member final examination with a score of at least 85 percent.  

5. To be considered an initiated member, a new member must have met the above 
requirements, participated in Third Degree and have completed step 10 in the New-
Member Portal.  

6. If a new member meets all requirements for Initiation by the end of her second semester 
or third quarter, she is eligible for Initiation. However, if Initiation cannot be held for two or 
three weeks, the woman does not need to be repledged for this short time. She is a new 
member pending Initiation.  

7. New members failing to fulfill their initiation requirements, including two unexcused 
absences or repeated failed attempts at the new-member exam or failure to attend Third 
Degree ceremony, must be summoned to standards for failure to cooperate. See Section 
4.2. for additional information.  

8. Each new member will need to purchase a badge, even if the new member will use another 
member’s badge.  

C. Termination of New-Member Period  

1. A new member’s pledge may be terminated if she elects to break her pledge or the 
chapter lifts her pledge.  

a. For the lifted pledge process, see Section 4.2.  
b. If a new member breaks her pledge, she will be marked as a broken pledge in the 

New-Member Portal.  
2. According to the NPC Unanimous Agreements, a woman who breaks her pledge with one 

sorority or has her pledge lifted may not be asked to join another sorority on the same 
campus until the beginning of the next primary recruitment period.  

3. A woman who has broken her pledge to Kappa Delta is ineligible for membership in the 
sorority, unless the broken pledge was due to special circumstances beyond her control, in 
which case she may petition the national organization for consideration of repledging.  

4. If a woman has received First Degree and her pledge is lifted or broken, the new member 
insignia and all Kappa Delta jewelry and materials, such as her Norman Shield, shall be 
returned to the chapter.  

5. If a woman has received First Degree and Second Degree and fails to attend Third Degree 
for any reason, she is not considered an initiated member.  
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6. In all cases of a broken pledge or lifted pledge, the chapter will need to immediately notify 
the fraternity/sorority advisor through the university-required process and the LDC 
through the New-Member Portal.  

7. When a woman who has been pledged but not yet initiated transfers to another campus, 
her pledge is automatically broken, and she is eligible to pledge any NPC organization on 
that campus at the earliest opportunity. See details in NPC Unanimous Agreements.  

D. Repledging  

1. After the CAB-R&M has approved, both the LDC and the CMS must give permission to 
repledge a woman whose pledge has been broken, in consultation with the NPC delegate.  

2. In order to repledge a woman, the chapter must adhere to the following procedures:  
a. The VP-recruitment and marketing must attain council consensus and CAB-R&M 

approval to seek repledge permission.  
b. Permission must be obtained from the CMS and the LDC.  
c. The office of the university fraternity/sorority advisor must be notified, and the 

repledging must comply with university and college Panhellenic requirements.  
d. The repledged member does not need to take First Degree or pay a second 

national new-member fee again. The chapter may require a second payment of its 
own local new-member fee if desired.  

3.2. Collegiate Members  

A. Requirements and Benefits  

1. An initiated member is required to be a fully participating member of her chapter so long 
as she is an enrolled, undergraduate student of the institution where her chapter is 
located. There is no minimum number of credit hours needed to be a collegiate member, 
unless specified by the university.  

2. Any member who is a fifth-year undergraduate student must be a fully participating 
member of her collegiate chapter if she has not already completed four years as a 
member of Kappa Delta.  

a. In special circumstances, the LDC may grant permission for a fifth-year 
undergraduate student to become an alumna even if she has not yet completed 
four years in Kappa Delta.  

3. If a member has completed four years in Kappa Delta and is still an undergraduate student 
at the university, she may either become an alumna or seek approval to be a fully 
participating member by submitting a Fifth-Year Member Declaration form for council and 
CAB approval. This form will remain on file with the chapter for four years.  

4. After a member has completed a fifth year in Kappa Delta, she becomes an alumna.  

https://resourcelibrary.kappadelta.org/Content/uploads/Fifth Year Member Declaration.pdf
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5. A graduate student shall be considered an alumna member and will not be granted the 
privileges of a collegiate member, except with special permission from the national vice 
president-collegians (NVP-C).  

6. An initiated member who returns to the university of her initiated chapter after a leave of 
absence must return as a fully participating member.  

a. There is no chapter vote for the affiliation of an already initiated Kappa Delta.  
7. An initiated member may leave the sorority by release by unanimous vote of the National 

Council upon petition of resignation or expulsion.  

B. Affiliate Members  

1. An initiated member who matriculates at a different university from where her initiated 
chapter is located may seek to affiliate with the Kappa Delta chapter at the new university. 
The member is not required to seek affiliation with the Kappa Delta chapter at the new 
university.  

2. If she does not seek affiliation or is not granted affiliation, her privileges will then be those 
of an alumna.  

3. An initiated member who seeks affiliation with a second chapter must be on all forms of 
good standing with her previous chapter.  

a. Upon request of the member seeking affiliation, the president from the member’s 
initiate chapter must inform the president of the second chapter if the member is 
on all forms of good standing.  

b. If she left her initiate chapter on bad standing, her affiliation with the second 
chapter must be deferred until she has fulfilled the requirements of good standing 
with her initiated chapter.  

i. In the event of academic bad standing, the member must complete another 
academic term and earn a good standing GPA, as determined by her initiate 
chapter.  

4. During the time when affiliation is pending, she does not have a voice or vote and is not 
added to the Panhellenic roster, member portal roster or billing roster.  

a. She should be invited to chapter activities to become acquainted with the chapter.  
b. After good standing has been confirmed, the chapter may conduct the Affiliation 

Ceremony. There is no chapter vote for the affiliation of an already initiated Kappa 
Delta.  

5. An affiliate member will assume a position in the chapter Initiation order based on her 
actual Initiation date.  

6. An affiliate member must be fully affiliated by the third chapter meeting after good 
standing has been confirmed. She must be added to the Panhellenic roster, member 
portal roster and billing roster, and she shall have the same privileges and responsibilities 
of all other members.  

a. She is eligible to run for office, take a little sister and be given a big sister.  
b. She is responsible for the same financial obligations as all other collegiate 

members.  

https://resourcelibrary.kappadelta.org/Content/uploads/Affiliation Ceremony.pdf
https://resourcelibrary.kappadelta.org/Content/uploads/Affiliation Ceremony.pdf
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7. A chapter must receive permission from the National Council to not affiliate an initiated 
member.  

a. A request to not affiliate will only be considered if the member has failed to meet 
the sorority’s expectations as outlined in Section 1.1. The president must submit the 
request to the LDC who will filter the request to the National Council through the 
NVP-M.  

C. Resignations  

1. A collegiate member may choose resignation and resign her membership by requesting a 
resignation form from the chapter president or CAB chair.  

a. The president and CAB advisor will meet with the member wishing to resign to 
discuss any concerns.  

i. If a collegiate member has indicated that she needs to resign for financial or 
time commitment reasons, the president and CAB advisor should meet to 
discuss if a payment plan, emergency financial member status (EFMS) or 
inactive member status (IMS) are possible options for her.  

b. Following the meeting, the president or CAB chair must provide the member with 
the resignation form and list the balance owed to the chapter and house 
corporation.  

c. A collegiate member may resign even if she owes money to the chapter or the 
house corporation, but the chapter must continue the 30-60-90-day process and 
she may be sent to collections. The member is relieved only of future financial 
obligations.  

d. The collegiate member must complete the form and return it to the president, 
including her reasons for resigning her membership.  

e. The member must return her badge and membership certificate or acknowledge 
on the resignation form that they are lost.  

2. The president must mark the member as “resignation requested” on the member portal, 
noting her balance owed to the chapter and house corporation.  

3. The member will need to obtain the president and CAB chair’s signature and submit the 
resignation form to the president who will send to the LDC.  

4. The National Council reviews and votes on all resignation requests.  
5. The national president or her designee must notify the following of the decision reached 

by the National Council:  
a. The member requesting resignation  
b. Chapter advisory board chair, CAB-recruitment and marketing and CAB-finance  
c. President, VP-recruitment and marketing and VP-finance  
d. House corporation president (if applicable)  
e. CMS, chapter accounting specialist (CAS)  

6. A resigned member is released from all future responsibilities and benefits of Kappa Delta 
membership.  

a. She will be removed from the mailing list of the sorority.  

https://resourcelibrary.kappadelta.org/Content/uploads/Resignation Request.pdf
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b. She will need to return her Kappa Delt badge and membership certificate or 
indicate that they have been lost.  

c. Her affiliation with any collegiate chapter is automatically terminated.  
d. Her records in National Headquarters shall be marked “resigned.”  
e. She is no longer allowed to visit a Kappa Delta chapter facility.  
f. She cannot attend events of any Kappa Delta collegiate or alumnae chapter, 

including as of a guest of a member.  
g. She can no longer wear any Kappa Delta insignia, KD letters or jewelry.  
h. She cannot affiliate with any collegiate or alumnae chapter.  
i. She shall not serve on a chapter advisory board or house corporation and cannot 

serve on a committee or as a volunteer in any capacity representing Kappa Delta. 
j. She will have to remove mention of Kappa Delta from all personal social media 

accounts.  
k. She will not be eligible for membership in any other National Panhellenic 

Conference member organization.  
7. Members who resign are not eligible for reimbursement or refund of dues, fees, facility fee 

deposits, housing fees, contributions or other money paid to KD for services, merchandise 
or participation in chapter activities while a member.  

8. A resigned member may apply for reinstatement after resignation only after fulfilling the 
following requirements and receiving a unanimous vote of the National Council:  

a. She graduated or left school at least four years prior OR in extreme situations, 
permission may be granted by NVP-C to apply in less than four years. 

b. She has observed the status of her resignation.  
c. She has paid all balances owed to the chapter and house corporation.  
d. She completes the reinstatement application which includes:  

i. A statement explaining the conditions under which she has resigned and her 
desire to be reinstated.  

ii. A check for the reinstatement fee of $250.  
9. If reinstated, the member will be restored to full membership.  

a. Her badge and membership certificate shall be returned, if available. Otherwise, 
the reinstated member can order a new badge and certificate at her own expense.  

b. Her name will be restored to the mailing list of the sorority.  
c. Her records at National Headquarters will reflect her reinstated status.  
d. The national president or her designee shall notify the member requesting 

reinstatement.  
e. She may visit a Kappa Delta chapter facility and attend Kappa Delta alumnae 

chapter events.  

D. Locally Designated Membership Statuses  

1. EFMS (Emergency (or Temporary) Financial Member Status) is granted for financial reasons 
only, and these reasons must first be satisfactorily substantiated by the applicant on the 
EFMS application form.  
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a. A member on EFMS remains on active status and may hold any office or appointed 
position.  

b. While on EFMS, the member won’t be able to attend Kappa Delta-sponsored social 
events without the payment of any additional fees associated with the event.  

2. IMS (Inactive Member Status) is granted when a collegiate member has significant school-
incurred responsibilities or extreme family or health circumstances that would prevent her 
from fully participating in the chapter.  

a. A member on IMS may not hold an office.  
b. While on IMS, the member is unable attend Kappa Delta-sponsored social events 

except by invitation of the council and CAB and with payment of any fees 
associated with the social event.  

3. Kappa Delta expects all members to be fully participating, but in situations of financial 
hardship, significant school-incurred responsibilities or extreme family or health 
circumstances, a member may be excused from some of her membership obligations for a 
specified time if she is granted EFMS or IMS. At the time of granting of EFMS or IMS, the 
member and council must document in writing the membership obligations from which the 
member is excused.  

4. Any member can apply for EFMS or IMS at any time by submitting an application to the 
council and CAB. Chapters should have a due date each term, but applications should be 
considered on a rolling basis as needed.  

a. A member is not required to be on all forms of good standing to be granted EFMS 
or IMS.  

b. EFMS and IMS statuses are only granted for one term per application, or a portion 
thereof, and require reapplication for subsequent terms.  

c. EFMS and IMS applications are voted on by a review committee of the governing 
council and CAB. A majority vote is needed to approve the application.  

d. An approved application must be signed by the member, president and CAB chair. 
Approval of LDC is not required.  

e. If the council and CAB denies a member’s application for EFMS or IMS, the member 
must continue as a fully participating member.  

f. The CAB can make exceptions to these requirements with approval from the 
chapter account specialist (CAS).  

5. Each member on EFMS or IMS will be billed for and obligated to pay, at a minimum, for her 
national dues (if she is a new member, she will also be billed for and obligated to pay her 
National New-Member Fee, National Initiation Fee and facility fee). The chapter will still be 
billed for and obligated to pay to Kappa Delta Sorority these amounts. Each member on 
EFMS or IMS will be billed for and obligated to pay at minimum, CAM fees for the academic 
term and any other financial obligations to the chapter House Corporation.  

a. The house corporation must be consulted and agree to any housing fee 
adjustment.  

b. As a condition to granting EFMS or IMS, other dues and fees may be waived by the 
council, CAB and House Corporation as allowed within the respective budgets.  

6. All members on EFMS or IMS will remain on both the chapter and Panhellenic roster and 
be included in any statistics given to the local Panhellenic.  

https://resourcelibrary.kappadelta.org/Content/uploads/EFMS Application.pdf
https://resourcelibrary.kappadelta.org/Content/uploads/IMS Application.pdf
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a. Members granted EFMS or IMS must be marked as such on the member portal and 
Billhighway as a locally designated member status.  

b. Per the NPC Manual of Information, a member on IMS counts in Panhellenic total if 
the inactive period is less than the full school year. Consult the NPC Manual of 
Information for full details.  

7. Each chapter annually budgets the amount of funds it is allocating to EFMS or IMS requests 
through the budgeting process (which process includes the budgeting committee and 
council, chaired by the VP-F and overseen by the CAB-F). Each chapter should balance 
the financial expense of EFMS or IMS in the chapter budget and the personal needs of the 
applying member(s).  

E. Involuntary Inactive Member Status  

1. A collegiate member may be placed on involuntary inactive member status (IIMS) when 
such member poses a significant threat to the health or safety of herself or others that 
cannot be eliminated by a reasonable modification of policies, behaviors or procedures. 
IIMS is designed as a temporary status to allow collegiate members to find access to 
applicable resources without the fear of chapter reprisal. This status is temporary and will 
allow for the member to regain active status upon conclusion of the IIMS term. 

a. If a member is a threat to herself or others and if IIMS is a reasonable 
consideration, contact your LDC for additional directions. The LDC will notify the 
CSM team and DCE to begin working with the collegiate chapter. 

2. The following approvals are needed:  
a. The recommendation of the accountability and support board, after meeting, to 

determine if IIMS is a reasonable consideration, and to ensure the health and safety 
of the member and chapter. 

b. The approval of the CAB chair or CAB-inclusion  
c. The approval of the NVP-C  

3. Under extreme circumstances, a member may be placed on IIMS by the NVP-C without 
other approvals.  

4. When a member is placed on IIMS, the following applies:  
a. She is excused from all chapter events while on IIMS.  
b. The VP-finance will cease billing immediately and will consult with CAB-finance, 

CAS and house corporation, if applicable, to determine the financial requirements 
while the member is on IIMS.  

c. She may be released from her obligation to live in the chapter facility.  
5. At the end of the term, her IIMS status shall be reevaluated. This evaluation may include a 

request to provide documentation that the member is no longer a threat to herself or 
others. She may continue on IIMS at the discretion of the accountability and support 
board, and with the approval of the NVP-C and DCE. 

 

https://resourcelibrary.kappadelta.org/Content/uploads/NPC Manual of Information.pdf
https://resourcelibrary.kappadelta.org/Content/uploads/NPC Manual of Information.pdf
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3.3. Alumnae Members  

A. Qualifications  

1. A member becomes an alumna member when she has met any of the following criteria: 
a. Graduates with an undergraduate degree.  
b. Withdraws from school prior to graduation.  
c. Completes four years in Kappa Delta, even if she is still a matriculated 

undergraduate student.  
i. A member may choose to complete the Fifth-Year Declaration. See Section 

3.2 for additional information.  
d. Marries  

i. A married member may choose to remain a fully participating collegiate 
member.  

2. Kappa Delta does not have an “early alumna” status.  

B. Alumnae Benefits  

1. Alumnae members on good standing are eligible to join an alumnae chapter. Active 
alumnae chapters and contact information can be found at www.kappadelta.org. For 
information on how to charter an alumnae chapter, contact National Headquarters.  

2. Alumnae may only attend collegiate chapter events or meetings at the invitation of the 
chapter and may only attend social functions as the guest of a member on good standing.  

3. An alumna member may request resignation by contacting National Headquarters.  

C. Alumnae Initiation Qualifications  

1. All types of alumnae initiations require a petition to the NVP-A and unanimous approval of 
the National Council. The National Council will approve the initiating chapter.  

a. Unaffiliated women serving as Kappa Delta house directors are ineligible for 
alumnae Initiation.  

2. Installation initiates may be prominent local women with a college background who are not 
members of any National Panhellenic Conference member group.  

a. Alumnae of a local group that becomes a chapter of Kappa Delta may be initiated 
at the time of the installation of the chapter or within a time period designated by 
the national president.  

3. Sponsored initiates may be women who will serve as members of the chapter advisory 
board or house corporation, as faculty advisors or as an active member of an alumnae 
chapter.  

4. Honor initiates may be women who are not members of any National Panhellenic 
Conference sorority and who have achieved distinction in a particular field or have 
contributed, or are contributing, to the objectives of the fraternal movement.  

https://resourcelibrary.kappadelta.org/Content/uploads/Fifth Year Member Declaration.pdf
http://www.kappadelta.org/
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Section 4:  
Member Accountability Policy 

4.1. Bad Standing 

A. Consequences of Bad Standing

1. A member on bad standing shall lose the following privileges:
a. Right to address the chapter, vote or use body/hand motions (such as nodding,

snapping, “dittos,” etc.) in chapter meeting or MSS.
b. If the president is on officer bad standing, she may not lead the chapter meeting. In

this case, the vice president should lead chapter meeting.
c. Benefits of attending social functions; however, she is expected to participate in all

other required chapter events.
d. Only in certain circumstances, benefits of being elected or appointed to office or

continuing to hold a council or appointed office or serve on a committee.
i. If the member is on behavioral or officer bad standing with a current action

plan, she should retain her office as long as she is complying with the action
plan.

ii. If the member is on financial bad standing, determine if a payment plan is
appropriate before removing from office.

e. Benefit of receiving a little sister.
f. Benefit of representing Kappa Delta as a Panhellenic executive officer and at

national activities.
g. This chart found in the Resource Library illustrates the process for bad standing.

2. Prior to the start of all chapter meetings, the vice president shall send a confidential email
to the President with the names of any current members on bad standing to ensure that
the president is aware of who has the right to address the chapter. Additionally, the vice
president will communicate with each member on bad standing the type of bad standing
and consequences.

3. Members who are on repeated or continuous bad standing of any kind should be referred
to the accountability and support board to discuss membership expectations.

4. Chapters cannot create types of bad standing that are not outlined below.
5. If an officer is placed on any form of bad standing during her term, the president will need

to alert the LDC as soon as possible for further direction.

https://resourcelibrary.kappadelta.org/wp-content/uploads/Bad-Standing-Flow-Chart.pptx
https://resourcelibrary.kappadelta.org/
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B. Academic Bad Standing  

1. Failure to maintain the required GPA each academic term puts a member on bad standing.  
a. The nationally required minimum GPA for good standing is 2.0 (on a 4.0 scale), but 

the chapter may vote to stipulate a higher GPA for good standing, which is listed in 
the chapter bylaws.  

b. Members are expected to sign a FERPA release, or any other documentation 
deemed necessary by the university, for the university to release grades or other 
personal information. As a voluntary, private membership organization, Kappa Delta 
has the authority to ask members to sign releases of this nature.  

2. Any member that doesn’t meet the specified GPA for good standing must meet with the 
director of scholarship and sign an scholarship contract, which is in effect until the 
member obtains the necessary GPA for good standing, either at her midterm evaluation 
meeting or after the completion of the term.  

a. Chapters are permitted to require study hours based on GPA if the requirement is 
included in the chapter’s standing rules.  

b. A chapter may not require study hours based on class standing (i.e., first-year, 
second-year, etc.).  

3. At midterm of each academic term, each chapter must provide each member on 
academic bad standing the opportunity to prove her academic good standing. If a member 
produces proof of a good standing GPA at midterm (which may include written proof from 
professors of current class work at midterm), then she will be restored to academic good 
standing.  

a. Even if a member proves her good standing GPA at midterm, the prior term’s GPA 
is still the relevant GPA for national probation for academic reasons. See Section 
4.3. for additional information.  

4. Summer-school grades may be used to restore a member to good standing and, if allowed 
in a chapter’s standing rules, winter-break grades may be used to restore a member to 
good standing, provided:  

a. There is no conflict with school or Panhellenic rules.  
b. The member has taken a full academic summer or winter-break course load as 

defined by the institution where the chapter is located. If the institution does not 
define a credit hour minimum for a full academic summer or winter load, then refer 
to the chapter’s standing rules for the minimum number of credit hours required. 
If transferring hours and grades from a different college or university, such hours 
and grades must fulfill the academic requirements of, and be accepted by, the 
institution where the chapter is located.  

c. Proof of course load and GPA earned must be provided to the director of 
scholarship.  

d. Even if a member attains good standing GPA through summer-school or winter-
break grades, the prior term’s GPA is still the relevant GPA for national probation 
for academic reasons. See Section 4.3. for additional information.  

5. Any member failing to obtain the GPA required for good standing for three consecutive 
terms or five terms in total must be recommended for national probation. See Section 4.3 
for additional information.  

https://resourcelibrary.kappadelta.org/Content/uploads/Academic Excellence Contract.pdf
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C. Attendance Bad Standing  

1. An unexcused absence from a chapter meeting, ritual ceremony, membership recruitment 
activity or other required chapter function puts a member on attendance bad standing for 
one month. The length of bad standing cannot be shortened.  

a. Parameters and process for excused absences shall be outlined in the chapter’s 
standing rules.  

2. Continued unexcused tardiness to regular chapter meetings will also result in attendance 
bad standing.  

D. Behavioral Bad Standing  

1. When a member fails to meet the expectations outlined in Section 1.1, demonstrating 
behaviors that are not congruent with Kappa Delta values, she may be summoned to an 
accountability and support board meeting. See Section 8 for specific information regarding 
accountability and support policies.  

2. Following an accountability and support board meeting if a member fails to meet 
expectations she may be placed on behavioral bad standing. The accountability and 
support board, any CAB member, the LDC or a national volunteer assigned to the chapter 
can recommend behavioral bad standing.  

a. The accountability and support board is encouraged to assign an additional 
sanction aimed at educating the member, correcting the behavior and preventing 
any reoccurrence of any other concerning behaviors.  

3. The initial term of behavioral bad standing shall be one month. At the end of the month, 
the accountability and support board must hold, and the member must attend, a follow-up 
meeting to reevaluate the behavioral bad standing.  

a. At the discretion of the accountability and support board, the member may either 
be returned to good standing, continue on bad standing for no longer than one 
additional month, or be recommended for national probation.  

E. Financial Bad Standing  

1. Members must pay bills by the due date indicated on each billing, otherwise the member is 
placed on financial bad standing until her account is current.  

a. The 30-60-90-day process should be followed for those past due.  
b. After 90 days of financial bad standing, a member is eligible for national probation. 

For more information, see Section 12.1 for additional information.  
2. Financial obligations include, but are not limited to, all chapter and national dues, Kappa 

Delta Foundation donations, room and board, special fees (such as new-member and 
Initiation), facility fee payments, local Panhellenic dues and special assessments that have 
been agreed upon by the chapter, such as social fees and fines.  

3. Members on financial bad standing shall not be allowed to purchase T-shirts or other 
sorority merchandise the chapter is ordering.  
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F. Officer Bad Standing  

1. If an officer is called to the accountability and support board for failing to meet the 
member expectations outlined in Section 1.1, demonstrating behaviors that are not 
congruent with Kappa Delta values, she should be given a warning and interventions 
created to allow for restorative conversation and the officer to remain engaged in the 
governing council. The officer should continue to perform all of her duties, excluding her 
right to vote and voice during chapter. If the violation adversely affects the officer’s ability 
to lead, the VP-inclusion should contact the LDC for special permission to remove the 
officer from her position.  

2. When an elected or appointed officer is not fulfilling the obligations of her office, the 
following steps must be taken:  

a. An accountability and support report must be submitted to the VP-inclusion. The 
vice president, the CAB counterpart, the LDC or the national volunteer 
counterpart can recommend officer bad standing.  

i. If the vice president is failing to perform her duties, the president may 
recommend her for officer bad standing.  

ii. If the VP-inclusion is failing to perform her duties, see Section 8 for 
summoning the VP-inclusion before the accountability and support board.  

b. The officer must attend a accountability and support board meeting where the 
board will determine if she shall be placed on officer bad standing. The 
accountability and support board will notify her of its decision.  

c. The term of officer bad standing shall be one month.  
d. The VP-inclusion must notify the officer’s CAB counterpart and LDC when a 

chapter officer is placed on officer bad standing.  
e. To retain her office, the officer must collaborate with her CAB counterpart to 

create an action plan that addresses the impact of the behavior and how the 
officer will build or restore trust to move forward. This action plan should include 
how failure to perform officer duties may have impacted the chapter, and how the 
officer will engage other members to restore confidence in her leadership.  

f. If behaviors and impact to chapter operations continue, or the chapter officer 
does not meet the outlined goals of the action plan within one month, the VP-
inclusion will call the officer into another accountability and support board meeting 
to review the plan and request that the officer resigns. If the officer does not resign 
her office, the accountability and support board may either extend officer bad 
standing for no longer than one additional month or request permission from the 
LDC to remove the officer from her position.  

g. The CAB will advise the president of the procedure to fill the vacancy created. See 
Section 16.1. for more information on special elections.  

 



 

 

Member Handbook     26 

4.2. Lifted Pledges  

A. Reasons for Lifting a Pledge  

1. A chapter or the National Council may lift a pledge for the following reasons: incongruent 
behaviors, misconduct, failure to cooperate or disparaging remarks about Kappa Delta.  

B. Procedure for Lifting a Pledge  

1. Permission to lift a pledge must always be obtained from the LDC prior to notifying the 
new member that her pledge has been lifted.  

2. To lift a pledge, the chapter must adhere to the following procedures:  
a. An accountability and support report must be submitted to the VP-inclusion 

outlining the new member’s misconduct, failure to cooperate or disparaging 
remarks about Kappa Delta.  

b. Upon the submission of an accountability and support report, or if the new 
member incurs two unexcused absences, the new member must be called to 
attend an accountability and support meeting for a check-in and, if deemed 
appropriate after consultation with the LDC, she may be assigned an outcome 
aimed at addressing the behavior. The VP-learning and development must attend 
the new member’s accountability and support board meeting.  

c. If a second offense is reported, she must be called to attend an accountability and 
support board meeting again.  

d. If a new member violates Kappa Delta standards and/or rules, she may have her 
pledge lifted by a unanimous vote of the accountability and support board and 
approval from the NVP-C.  

3. In special cases, a new member’s pledge may be lifted by the unanimous vote of the 
National Council and no accountability and support board vote or warnings are required.  

C. Conditions of a Lifted Pledge  

1. If a woman has her pledge lifted, the new member insignia and all Kappa Delta jewelry and 
materials, such as her Norman Shield, shall be returned to the chapter.  

2. A woman whose pledge has been lifted shall be ineligible for membership in Kappa Delta.  
3. According to the NPC Unanimous Agreements, a woman who has her pledge lifted may not 

join another NPC sorority on the same campus until the beginning of the next primary 
recruitment period.  

4. A new member whose pledge is lifted is not eligible for reimbursement or refund of dues, 
fees, facility fee deposits, housing fees, contributions or other money paid to Kappa Delta 
for services, merchandise or participation in chapter activities while a member.  
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4.3. National Probation  

A. Reasons for National Probation  

1. Any collegiate or alumnae chapter or the National Council may recommend an initiated 
member for national probation for any of the following reasons:  

a. Violation of the principles of the Order, which make her uncongenial to the other 
members of the sisterhood  

b. Disparaging remarks against the sisterhood  
c. Refusal to cooperate with the chapter, which includes but is not limited to:  

i. Failure to make the required GPA stated in the chapter bylaws for three 
consecutive or five total terms.  

ii. Failure to meet financial obligations as outlined in the 30-60-90-day policy in 
Section 12.1.  

iii. Failure to meet stated housing requirements (i.e., living in the chapter facility) 
outlined in the chapter’s standing rules or housing agreements.  

2. The decision to place a member on national probation is within the full discretion of the 
National Council, which makes all decisions in the interest of the sorority.  

B. Procedure for National Probation of a Collegiate Member  

1. Any collegiate chapter may submit a national probation request at any time to the LDC 
using the National Probation Request form, located in the Resource Library.  

2. The request must contain:  
a. For all national probation requests:  

i. Completed National Probation Request form, including signatures from the 
president and CAB chair.  

ii. Member's statement of balance owed to the chapter and house corporation, 
if applicable.  

iii. Documentation demonstrating that the member has been notified of the 
national probation request.  

b. For failure to cooperate academically:  
i. Academic contracts from each term of academic bad standing.  
ii. University grade report can be used instead of the final academic contract.  
iii. Statement of appeal from the member being recommended for national 

probation, if she chooses to submit one.  
c. For failure to cooperate financially:  

i. Copies of 30- and 60-day letters.  
iii. Documentation demonstrating that the member has been notified of the 

national probation request.  
d. For all other reasons:  

i. Written concurrence of the CAB chair or CAB-inclusion.  
ii. Written concurrence of the president or VP-inclusion.  

https://resourcelibrary.kappadelta.org/Content/uploads/National Probation Request.pdf
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iii. Statement of appeal from the member being recommended for national 
probation, if she chooses to submit one.  

iv. Any relevant accountability and support board documentation, housing 
agreements, etc.  

3. The president must mark the member as “probation requested” in the member portal.  
4. When the LDC receives a complete request with all supporting documentation, the file 

must be presented to the National Council for a vote. Requests and supporting 
documentation can be emailed to the LDC.  

a. A unanimous vote of the National Council is necessary to place a member on 
national probation.  

5. After a national probation request has been submitted to the LDC, but while waiting on a 
verdict from the National Council, the member is still an active Kappa Delta, is able to 
participate in events and will continue to be responsible for dues and fees assessed by the 
chapter and house corporation.  

a. The president must consult the LDC if it is believed the member is a harm to 
herself or members.  

6. In rare cases, a member recommended for national probation for academic purposes may 
be given an additional term to meet the chapter’s GPA requirement, pending sufficient 
documentation and approval from the director of collegiate experience.  

a. If the member does not make the required GPA after being granted an extra term, 
the chapter must resubmit her national probation paperwork for processing.  

7. The national president or her designee will notify the following regarding the probationary 
decision taken by the National Council:  

a. The member in question  
b. Chapter advisory board chair, CAB-inclusion, CAB-finance  
c. President, VP-inclusion and VP-finance  
d. House corporation president, if applicable  
e. CMS and CAS  

C. Procedure for National Probation of an Alumna Member  

1. An alumna member may be recommended for national probation in the following ways:  
a. An alumna member may submit an Alumnae National Probation Request form to 

the senior alumnae manager.  
b. A chapter may recommend an alumna member for failure to cooperate financially.  

i. This request will only be accepted up to one year after the alumna member 
leaves the chapter.  

2. An alumna member will be notified if she has been recommended for national probation.  
a. If she is being recommended for a reason other than finances, she may have the 

opportunity to provide a statement of appeal.  
3. A unanimous vote of the National Council is necessary to place a member on national 

probation.  
4. The national president or her designee will notify the member in question regarding the 

probationary decision taken by the National Council.  

https://resourcelibrary.kappadelta.org/Content/uploads/Alumnae National Probation Request Form.pdf
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D. Conditions of National Probation  

1. The national probation period shall last a minimum of one calendar year.  
a. The probation period may be extended at the discretion of the National Council. 

The National Council may determine any other conditions deemed necessary for 
the case.  

b. At the end of her probationary period, a member is eligible to apply for 
reinstatement. A member who does not reinstate will remain on national probation. 
See Section 4.3.E. for reinstatement policies.  

2. A member on national probation faces the following restrictions for the duration of her 
probationary period:  

a. No longer has the benefits of wearing her badge or any Kappa Delta insignia.  
b. May not take part in any chapter or Kappa Delta activity, either on campus or 

elsewhere, including as a guest of a member.  
c. Is removed from the official mailing list of her chapter and of the sorority.  
d. Will need to return her badge and membership certificate to National 

Headquarters for the duration of her probationary period.  
e. May not visit a Kappa Delta chapter and/or housing facility.  

i. If a member is placed on probation while living in the house, she must move 
out of the facility within 48 hours of the notification of the decision, unless 
another time period is specified locally.  

f. May not affiliate with a collegiate or alumnae chapter.  
g. Cannot serve on a chapter advisory board or house corporation.  
h. Will need to remove mention of Kappa Delta from all personal social media 

accounts.  
i. No longer eligible for membership in any other National Panhellenic Conference 

member organization.  
3. Members who resign or are placed on probation are not eligible for reimbursement or 

refund of dues, fees, facility fee deposits, housing fees, contributions or other money paid 
to KD for services, merchandise or participation in chapter activities while a member.  

E. Reinstatement Following National Probation  

1. At the end of the probationary period, the member on probation may apply for 
reinstatement to full membership given that she has observed the rules and regulations of 
her probation.  

2. Reinstatement may be denied if any of the requirements of the probationary period have 
not been met by the member in a satisfactory manner. The member in question shall then 
continue on probation until such time as she can prove she has met all requirements for 
the lifting of her probationary status and resubmits an application as an alumna member.  

3. To apply for collegiate reinstatement, a member on probation must submit the following to 
the president:  

a. Completed Reinstatement Request form.  
b. The reinstatement fee in the amount of current collegiate national dues.  

https://resourcelibrary.kappadelta.org/Content/uploads/Reinstatement Request.pdf
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c. A one-page statement as to how she has observed the rules and regulations of her 
probation and her reasons for desiring reinstatement.  

d. Evidence that demonstrates she has met all financial obligations to the chapter and 
house corporation.  

e. If on national probation for academic reasons, evidence that demonstrates she has 
achieved the necessary GPA for good standing for two consecutive terms during 
her probationary period.  

4. When the president receives a reinstatement request, she must:  
a. Verify the member is on good standing.  
b. If the reason for national probation was due to academics or finances, and she has 

met the terms of probation listed above, the president submits the paperwork to 
the LDC for National Council approval. There is no chapter or accountability and 
support board vote.  

c. If national probation was recommended for any other reason, a unanimous vote of 
the entire accountability and support board is required for reinstatement.  

ii. If the accountability and support board approves the member’s 
reinstatement request, the president will submit the paperwork to the LDC 
for National Council approval.  

ii. If the accountability and support board does not approve the member’s 
reinstatement request, the member is unable to be reinstated as a collegiate 
member. She may apply for alumna reinstatement after she has left school or 
graduated.  

5. A member who has graduated or is no longer enrolled in school shall submit the following 
to National Headquarters when applying for alumna reinstatement:  

a. A completed Reinstatement Application.  
b. The reinstatement fee of $250.  
c. A one-page statement as to how she has observed the rules and regulations of her 

probation and her reasons for desiring reinstatement.  
d. Three letters of reference from Kappa Deltas who recommend her reinstatement.  
e. Evidence she has met all financial obligations to her chapter and house 

corporation.  
6. Upon receipt of the application, the national president will call for a vote of the National 

Council.  
a. A unanimous vote of the National Council is necessary before reinstatement may 

be granted.  
7. If reinstated, the member will be restored to full membership.  

a. She will have the benefits of wearing her badge or any Kappa Delta insignia.  
b. She will be welcomed to attend Kappa Delta activities.  
c. Her name will be restored to the mailing list of the sorority and, if a collegiate 

member, to the chapter roster.  
d. Her badge and membership certificate shall be returned, if available. Otherwise, 

the reinstated member may order a new badge and certificate at her own cost.  
e. She may visit a Kappa Delta chapter and/or housing facility.  
f. She may affiliate with an alumnae chapter.  

https://resourcelibrary.kappadelta.org/Content/uploads/Reinstatement Request.pdf
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8. The national president or her designee will notify the following regarding the reinstatement 
decision of the National Council:  

a. The member in question.  
b. If a collegiate member:  

i. CAB chair and CAB-inclusion  
ii. Collegiate president and VP-inclusion  
iii. House corporation president, if applicable  

4.4. Expulsion  

A. Reasons for Expulsion  

1. A member may be expelled for the following reasons:  
a. Disloyalty to the sorority.  
b. Violation of the Membership Oath, Articles of Incorporation or National Bylaws of 

the sorority.  
c. Failure to uphold the principles of the sorority by not complying with all national 

and/or chapter policies and procedures.  
d. Willful and continued refusal to pay dues, assessments or any other proper and 

legal obligation to the sorority or any chapter.  
e. Final conviction of a crime involving moral turpitude in any state or federal court of 

the United States.  
f. Misrepresentation of or withholding of information prior to pledging or Initiation.  

B. Procedure for Expulsion  

1. A written statement shall be filed with the national president signed by the party or parties 
making accusation, setting forth in reasonable detail the alleged offense of the accused 
member. The National Council shall review the statement and may dismiss the information 
and conclude the matter if they find the alleged offense is not sufficient to warrant 
discipline.  

2. If the National Council finds the alleged offense could constitute grounds for discipline, the 
investigation procedure shall be as follows:  

a. If the involved party/respondent is a collegiate member, a full investigation of the 
allegations shall be conducted by the president, CAB chair and the CSM.  

i. If the involved party/respondent is the president, the national president shall 
appoint another council member to lead the investigation.  

b. If the involved party/respondent is an alumna, the national president shall appoint 
an investigating committee composed of at least three alumnae members.  

c. In either case, the investigating committee shall conduct a full investigation, 
including a personal interview with the involved party/respondent, at which time 
she will be informed that she may present her defense orally or in writing to the 
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committee, or she may reserve her defense until hearing, or she may present her 
defense to the committee and also present her defense at the hearing.  

d. In the event the investigating committee is unable to personally contact the 
involved party/respondent, its report shall fully detail the efforts made by the 
committee to contact the involved party/respondent and the reasons why such 
contact could not be affected.  

3. The investigating committee shall submit to the national president a full written report of 
the result of its investigations.  

a. Individual reports or a dissenting report may be issued by any member of the 
investigating committee and must be duly signed.  

b. The report shall include:  
i. Any written statement that the accused member chose to provide.  
ii. A full, fair and complete statement of any oral defense presented by the 

involved party/respondent.  
4. Upon receipt of the report of the investigating committee, the National Council may either: 

a. Dismiss the charges and terminate the proceeding.  
b. Determine that the information is adequately supported by the investigating 

committee report and that the matter should proceed to hearing.  
5. A notice shall be issued to the involved party/respondent and accompanied by a copy of 

the information and the investigating committee reports. The notice will advise the 
involved party/respondent that the information has been filed against her; notify her of a 
time, date and place where the National Council (or a hearing officer appointed by the 
national president) will conduct a hearing; and advise her of her right to present her 
defense in person, by telephone conference or other electronic communication as long as 
members can simultaneously hear each other and participate in the meeting, or by written 
defense filed with the national president at any time prior to the time of such hearing.  

a. Such notice may be personally served on the accused member or mailed to her at 
her last address according to the records at National Headquarters, using Certified 
Mail with Return Receipt Requested.  

b. The hearing shall be not less than 30 days after the mailing of the notice to the 
involved party/respondent (or personal service of the notice upon the involved 
party/respondent).  

c. The national president may issue one or more supplemental notices for hearing at 
a later date, designed to give the involved party/respondent actual notice of the 
charges and hearing and an opportunity to defend herself.  

6. The national president shall appoint a committee and she, or a hearing officer appointed 
by her, will preside over the hearing which shall be conducted in accordance with the 
current edition of Robert's Rules of Order, “Trial Procedure.”  

a. The involved party/respondent shall have the right to arrange for the stenographic 
reporting, audio recording or videotape recording of the proceedings if she 
desires.  

7. If the involved party/respondent fails to appear, to be represented or to file a written 
answer to the charges, the hearing may proceed if notice has been given to the involved 
party/respondent in the manner provided above.  
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a. The national president or the hearing officer may grant one or more continuances 
for good cause shown.  

8. At the conclusion of the hearing, the national president shall call for a vote of the National 
Council.  

a. A unanimous vote of the National Council is required to expel a member.  
b. If expulsion is deemed too severe to fit the case under consideration, the National 

Council may take such disciplinary action as it deems necessary.  
9. The national president shall notify the accused of the decision in an official statement.  

C. Conditions of Expulsion  

1. During the entire period of investigation, the member may not participate in any chapter 
or alumnae chapter activity, including as a guest of a member, nor may she visit a chapter 
facility, or serve on a CAB or house corporation, but her national affiliation shall be 
retained until the case is settled.  

2. A member who has been expelled faces the following restrictions:  
a. She must return her membership certificate and badge to National Headquarters 

or provide a signed statement that they are lost.  
b. She forfeits all benefits of membership in Kappa Delta.  
c. Her name will be removed from the mailing list of the sorority.  
d. Her records in National Headquarters and in her chapter shall be marked 

“expelled” with the date.  
e. She is no longer eligible to visit a chapter facility, attend meetings of alumnae 

chapters, nor is she eligible for membership in any other National Panhellenic 
Conference member organization.  

f. She cannot serve on a chapter advisory board or house corporation.  
3. An expelled member is not eligible for reimbursement or refund of dues, fees, facility fee 

deposits, housing fees, contributions or other money paid to Kappa Delta for services, 
merchandise or participation in chapter activities while a member.  

4. An expelled member is not eligible for reinstatement.  
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Section 5:  
Chapter Accountability Policy  

5.1. Good Standing  

A. Requirements for Good Standing  

1. For a chapter to be in good standing with national Kappa Delta, the chapter must:  
a. Be current on amounts due to national Kappa Delta Sorority and the Kappa Delta 

Foundation.  
b. Not currently be on national probation as outlined in Section 5.3.  

B. Consequences of Bad Standing  

1. A chapter failing to meet the requirements of good standing may:  
a. Lose its vote and voice at National Convention.  
b. Be subject to any other sanction, which the National Council may deem necessary.  

5.2. Restricted Status  

A. Conditions  

1. When a chapter violates policies, the national vice president-collegians, in conjunction with 
the national president, has the authority to place the chapter on restricted status, 
including a temporary suspension, and stipulate sanctions. The chapter must meet these 
sanctions to be restored to good standing.  

a. The specific terms of the restricted status must be communicated in writing to the 
chapter and CAB.  

b. A chapter placed on restricted status may be penalized or ineligible for national 
awards for the biennium.  

2. If the restricted status includes a temporary suspension, chapter activities may be 
restricted during the investigation.  

3. When a chapter is placed on restricted status, a special team may be given authority to:  
a. Investigate the allegations through interviews, group meetings or by supporting a 

university conduct process either on the ground or virtually. 
b. Assess the membership status of each chapter member.  
c. Remove and replace any chapter officer or advisor from her position.  
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4. If a chapter fails to fulfill the sanctions as outlined, or in the event of additional violations, 
the National Council may vote to place the chapter on national probation or withdraw the 
charter of the chapter by declaring it dormant or inactive.  

5. A chapter having met the terms of its restricted status may be restored to good standing 
at the discretion of the national vice president-collegians, in conjunction with the national 
president.  

5.3. National Probation  

A. Conditions  

1. When a chapter’s violation of policies is deemed sufficiently flagrant, the National Council 
has the authority to place the chapter on national probation, including a temporary 
suspension, and stipulate sanctions.  

a. The national president will call for a vote of the National Council to place a chapter 
on national probation. National probation requires a unanimous vote of the 
National Council.  

b. The specific terms of the national probation must be communicated in writing to 
the chapter and CAB.  

c. A chapter placed on national probation is on bad standing, as outlined in Section 
5.1, and may not be eligible for any awards for the biennium.  

2. When a chapter is placed on national probation, a special team may be given authority to:  
a. Assess the membership status of each chapter member.  
b. Remove and replace any chapter officer or advisor from her position.  

3. If a chapter fails to fulfill the sanctions as outlined, or in the event of additional violations, 
the National Council may vote to extend the national probation or to withdraw the charter 
of the chapter by declaring it dormant or inactive.  

4. By unanimous vote of the National Council, a chapter, having met the terms of its national 
probation, may be restored to good standing or placed on restricted status.  

5.4. Closed  

A. Conditions  

1. The National Council by unanimous vote may withdraw the charter of a collegiate chapter.  
a. When a charter has been withdrawn, the National Council, by unanimous vote, may 

approve re-chartering.  
2. A chapter may petition to sever connection with Kappa Delta Sorority and voluntarily 

surrender its charter only according to procedures in the Resource Library, which are 
available upon request to the LDC.  
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a. The petition may be approved only upon a unanimous vote of the National Council.  
3. If the National Council withdraws the charter of a collegiate chapter or if the National 

Council agrees to a collegiate chapter voluntarily surrendering its charter, then:  
a. such chapter shall no longer use the name of Kappa Delta Sorority or initiate 

members and  
b. all assets of closed chapters revert to Kappa Delta Sorority.  

4. When a chapter voluntarily surrenders its charter or when National Council withdraws the 
charter of a collegiate chapter, the National Council will evaluate membership status of the 
collegiate members, placing them on alumna status, national probation, or expelled, 
depending upon the circumstances surrounding the closure of the chapter.  

5. Procedures for closing an alumnae chapter are set forth in the Resource Library and are 
available upon request to the senior alumnae manager.  

Section 6: Anti-Hazing Policy  

6.1. Hazing  

A. Definition  

1. Hazing is defined as any activity, action taken or situation created, whether on or off 
sorority premises, that has the reasonable potential to produce mental, emotional or 
physical harm, discomfort, embarrassment, harassment or ridicule, regardless of the 
victim’s willingness to participate.  

B. Prohibition Against Hazing  

1. Any form of hazing, regardless of intent, is prohibited in Kappa Delta Sorority.  
2. Kappa Delta is concerned about the human dignity and well-being of all people and 

expects its members to treat themselves and one another with respect. Hazing is in direct 
conflict with Kappa Delta’s values and has no place in the lives of those who are building 
confidence in others.  

3. Kappa Delta does not permit demeaning, undignified or harmful actions in any sorority 
activities.  

4. No Kappa Delta member or new member should ever engage in or allow any hazing activity, 
including participating in hazing activities of another group.  

5. Due to the hazing connotations associated with paddles, paddles are prohibited as gifts in 
Kappa Delta. This includes, but is not limited to new-member, big sister and senior gifts.  
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C. Examples  

1. Hazing activities and situations include, but are not limited to:  
a. Providing and encouraging or forcing the consumption of alcoholic beverages, any 

food or any other substances.  
b. Activities that disorient or intimidate.  
c. Targeting specific chapter classes for specific tasks.  
d. Scavenger hunts, treasure hunts or kidnaps.  
e. Engaging in public stunts and buffoonery such as the wearing of publicly 

conspicuous apparel.  
f. Morally degrading or humiliating games and activities, including sexual acts.  
g. Paddling in any form.  
h. Interrogations or verbal abuse.  
i. Bullying, including cyberbullying.  
j. Coercion, threats or shaming.  
k. Physical and/or psychological shock.  
l. Creation of excess fatigue.  
m. Any other activities, which are not consistent with sorority regulations, policies of 

the host institution and applicable law.  

D. Identifying Hazing Behavior  

1. To help determine if an activity could be defined as hazing, consider the following 
questions. Note that this list is not exhaustive.  

a. Which of the stated purposes listed in the Purpose of Kappa Delta Sorority does 
this activity further or promote?  

b. Would you be willing to tell your CAB or LDC about the activity?  
c. Would you be willing to perform this activity in front of a university administrator?  
d. Would you be willing to send the family of the member(s) involved a snapshot of the 

activity?  
e. Would you be willing to go to court to defend the merit of this activity?  
f. Would you be willing to share a written description of this activity for other 

chapters to use?  
g. Would you want to see an article about the activity in a newspaper or on social 

media?  

6.2. Education and Accountability  

A. Education  

1. At the first chapter meeting of each term, Kappa Delta’s Statement on Hazing will be read 
and discussed with the entire chapter. Refer to Appendix A for Statement on Hazing.  
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a. A CAB member must be present at the time the Statement on Hazing is read to the 
chapter.  

2. Each new member class will be educated on Kappa Delta’s Statement on Hazing on Bid 
Day. The SET leaders must attend this orientation meeting.  

a. Each new member will acknowledge receipt and understanding of the Statement 
on Hazing in the New-Member Portal when she creates her account on Bid Day.  

3. The chapter is expected to keep a record to document when Kappa Delta’s Statement on 
Hazing was reviewed with the chapter and which members were in attendance.  

4. The VP-events and programming will work with the VP-learning and development to 
enforce the Anti-Hazing Policy and supervise the adherence by the chapter and its 
members.  

5. The CAB must be knowledgeable about this policy. CAB members must fully support the 
chapter officers in their supervision of the adherence to the policy by the chapter and its 
members.  

B. Reporting  

1. All members are expected to report all hazing activities to a CAB member or to the 
National Hazing Hotline at 1-888-NOT-HAZE (1-888-668-4293) or visit 
fraternallaw.com/help-us-stop-hazing. The health and safety of members is paramount.  

2. Any member who witnesses or is the victim of hazing should call the National Hazing 
Hotline.  

3. Chapter leadership and CAB must discuss all hazing reports or concerns with the LDC 
within 24 hours.  

C. Sanctions  

1. Any individual who engaged in or allows hazing will be subject to disciplinary action up to 
and including expulsion.  

2. Any chapter which encourages or allows hazing to occur will be subject to disciplinary 
action up to and including closure of the chapter.  
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Section 7: Harm Reduction Policy  

7.1. Overview  

A. Philosophy  

1. The mission of the Harm Reduction Policy is to foster a positive, healthy, and equitable 
social experience that focuses on the safety and well-being of Kappa Delta members and 
guests. This policy recognizes a set of strategies aimed at the reduction of adverse effects 
often associated with substance use and other high-risk behaviors. The harm reduction 
policy reflects each member’s responsibility to make informed decisions, take care of each 
other, and to prioritize education, wellness, and care.  

2. Kappa Delta adopted our Resolution on Alcohol at the 1989 National Convention. Refer to 
Appendix B for full resolution.  

B. Expectations  

1. Members and chapters must abide by all federal, state and local laws and university 
policies, concerning the use of substances such as alcohol and other drugs. Kappa Delta 
expects members to make legal, safe, fair and reasonable decisions when planning or 
attending events. 

2. In the event of any discrepancies between the Kappa Delta Risk Management Policy and 
university, city, state or federal laws or policies, the more stringent rules apply.  

3. Events should be held at locations and venues where all members feel included no matter 
ability or background.  

C. Harm Reduction Committee  

1. Each chapter must have a risk management committee, which is made up of the VP-events 
and programming, president, director of social events and director of collegiate facilities, if 
applicable. This committee is responsible for overseeing and monitoring all harm and 
reduction activities and practices within the chapter.  

2. The VP-events and programming shall serve as the chair of the risk management 
committee.  

3. The harm reduction committee is responsible for ensuring chapter compliance with harm 
reduction education as assigned by national Kappa Delta.  
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7.2. Education and Accountability  

A. Education  

1. The VP-events and programming must review Kappa Delta’s Risk Management Policy with 
members each term. Prior to the first event with alcohol, the VP-events and programming 
review should include the chapter event procedures to ensure that members understand 
their safety responsibilities.  

a. If new members join the chapter after this review, a second program must be held 
for all new members prior to their first event with alcohol.  

2. Each chapter shall provide its members with the appropriate university alcohol policy and 
Interfraternity Council/Panhellenic Council alcohol policy.  

3. Each chapter shall provide information to its members regarding alcohol consumption and 
the laws of the state in which the university is located.  

4. The chapter is expected to keep a record to document when Kappa Delta’s Harm 
Reduction Policy was reviewed with the chapter and which members were in attendance. 
This should be recorded in chapter meeting minutes with roll call.  

B. Reporting  

1. Each member of Kappa Delta is responsible for reporting any violations of the Harm 
Reduction Policy to a member of the harm reduction committee, LDC or a chapter 
advisor.  

2. The president or VP-inclusion must notify the CAB chair and LDC within 24 hours if a 
member or guest is transported to the hospital for any reason, or if the police or 
emergency personnel are called to the chapter facility or a chapter event for any reason.  

a. The house corporation president should be notified if the incident involves the 
chapter facility.  

7.3. Emergency Procedures  

A. Preparing for Emergencies  

1. The harm reduction committee shall review emergency procedures with the chapter at 
the beginning of each term. The president is the lead on managing any emergency.  

a. In the event the president is unable to lead, the vice president shall be the lead on 
managing the emergency.  

2. The harm reduction committee must compile a list of each member’s emergency 
information and update such information each term. Information must include 
parents’/guardians’ names, addresses and phone numbers, any pertinent medical 
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information that might be needed in an emergency; a list of persons to be notified in case 
of an emergency. This information should be stored in a secure location online and shared 
with the local housing volunteers (if applicable) or the CAB. 

3. Chapters with facilities must:  
a. Work with local housing volunteers and/or house director to correct any safety 

hazards before they become problems. Possible hazards could include, but are not 
limited to, issues with the plumbing or electrical systems, slippery spots (ice, water, 
etc.), torn carpet/rugs, and broken handrails.  

b. Post evacuation plans on the back of all room doors and exits and ensure everyone 
is familiar with them.  

c. Hold unannounced fire drills and take roll at a specific assembly point at least once 
per term.  

d. If a house key, fob or other device used to access a chapter house is lost, require 
members to report it immediately to the director of collegiate facilities. Members 
may not share their house key, fob, other access device or access code. The use of 
single code access, shared by multiple members, is discouraged, however where 
this type of access is being used, members may not share the house code with 
non-members or other unauthorized individuals.  

4. For additional facility emergency preparation procedures, refer to the Chapter Housing 
Manual.  

B. Managing an Emergency  

1. In the event of an emergency, call any emergency personnel needed (911, police, fire, etc.). 
Getting help and ensuring member safety should always be the first priority! See Safe Sister 
Amnesty Policy (7.3.B.2) for more information.  

a. After emergency personnel are notified, call the CAB chair, house corporation 
president (if applicable), LDC, and fraternity/sorority advisor.  

b. Depending on the emergency, LDC will connect the chapter with the CSM who will 
provide additional directives. The DEC will notify the executive director and the 
appropriate National Council members as needed. 

2. Safe Sister: Amnesty Policy 
a. The health, safety, and wellbeing of all members and guests of Kappa Delta is of 

upmost importance. The purpose of this Safe Sister: Amnesty Policy is to 
encourage and emphasize safety and care as a priority for Kappa Delta members 
rather than inaction driven by fear of punitive consequences. This amnesty policy 
related only to action by Kappa Delta headquarters, or local Kappa Delta entities 
and does not limit the authority of law enforcement personnel or university staff to 
act as required at the time of an alleged violation of policy, state, or local laws. 

b. Impairment or Incapacitation Due to Substances. Kappa Delta strongly advises 
members to actively seek medical assistance immediately for themselves or others 
in the event of impairment or incapacitation due to drug or alcohol use by a 
member or guest of Kappa Delta. 

c. Active assistance activities could include, but are not limited to: 
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i. Calling 911, campus police, fire or EMS, and waiting until help arrives and 
cooperating with officials on scene. 

ii. Notifying university officials that a medical emergency related to substance 
use is occurring and that you have called for help. 

iii. Monitoring the intoxicated member or guest’s condition, communicating 
the condition with officials, and/or turning the member or guest on their 
side to prevent choking, obstructed airways, or vomiting. 

d. If medical assistance is sought immediately and actively, members could be exempt 
from punitive consequences. Exemption from punitive consequences will be 
considered for members who were present and assisted with seeking care for 
individuals in need. However, meetings with the accountability and support board 
will still be required. The board will utilize meetings for educational purposes or 
conversations and still have the right and authority to assign educational directives 
because of the incident. 

e. Amnesty would not be provided in the following circumstances: 
i. Members who do not stay to monitor the situation or fail to fully cooperate 

with emergency officials on scene. 
ii. Members who do not cooperate with KDHQ, campus officials, or others 

after the conclusion of the medical emergency, including any attempt to 
cover up information related to the incident. 

iii. Drug Distribution 
iv. Violations that occur as a result of hazing or that violate the Kappa Delta 

policy on hazing. 
v. Repeat or egregious violations. 

f. Reproductive Health Choices: Kappa Delta supports its member’s individual 
choices regarding their reproductive health. A member may rely upon this amnesty 
policy and should not be disciplined, nor required to attend an accountability and 
support board meeting, for her reproductive health choices. Additionally, a 
member should not be disciplined, nor required to attend an accountability and 
support board meeting, for supporting, aiding or assisting another individuals’ 
(member or non-member) reproductive health choices. 

3. Ensure all members are accounted for utilizing the member portal. 
4. Ensure facility is secure.  

a. If the threat is external (i.e., shooting, crime, etc.), lock all doors and windows 
immediately. Do not let anyone in, unless directed by emergency personnel.  

5. Cooperate with the university if applicable.  
a. If the university closes or cancels classes, all chapter activities must be cancelled. If 

the university closes or cancels classes because of an external threat (active 
shooter, crime, weather disaster, etc.), follow university directions and notify the 
LDC for further directives. 

6. In the case of injury, make the victim is as comfortable as possible. Do not move anything 
or “clean up” unless advised by emergency personnel.  

7. Do not contact a member’s parents or guardians in an emergency. Contact information 
should be provided to emergency personnel who are trained to make these calls.  
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8. When an emergency arises, the president will be the only person to who speaks for the 
chapter and only after consulting with National Headquarters. See Section 1.4.A. regarding 
necessary approvals for the chapter president to speak on behalf of Kappa Delta and grant 
interviews.  

a. All members should be reminded to be sensitive to any individuals affected by the 
emergency which may include limiting sharing of information until trained 
professionals provide information and support to affected individuals and their 
families.  

b. All members should be requested to redirect media inquiries regarding the 
emergency to national Kappa Delta.  

c. For additional information, see the Guidelines for Speaking with the Media in the 
Resource Library. 

9. If a death of a member occurs:  
a. Call the CAB chair and LDC immediately. The LDC will connect the chapter with the 

CSM who will provide additional directives.  
b. Do not announce any information until discussed with the CSM.  
c. If the member lived in the chapter facility, do not remove any of her belongings. If 

she has a roommate, temporarily move the roommate out of her room. Do not 
allow anyone to enter her room, unless directed to do so by emergency personnel 
or CSM.  

d. Chapter members should be encouraged to seek counseling as necessary in 
dealing with the loss of the member and to honor the wishes of the family with 
respect to any memorial service.  

7.4. Firearms and Other Weapons  

A. Prohibition of Use  

1. Members and guests may not possess or use any weapon at any time while on any property 
owned, leased or controlled by Kappa Delta, including anywhere that chapter business is 
conducted. Weapons may not be used in or present at any Kappa Delta related activity, 
including at any Kappa Delta sponsored event or at a Kappa Delta fundraiser.  

2. Weapons are prohibited on any Kappa Delta property or in any location in which the 
member represents the sorority, regardless of whether a member or guest possesses a 
concealed weapons permit (CWP) or is allowed by law to possess a weapon.  

B. Types of Weapons  

1. Weapons include, but are not limited to:  
a. Guns  
b. Knives or swords and blades over four inches in length  
c. Explosives  

https://resourcelibrary.kappadelta.org/wp-content/uploads/Guidelines-for-Speaking-with-the-Media-1.pdf
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d. Any chemical whose purpose is to cause harm to another person  
2. Weapons do not include paintball guns, if insurance provisions are met. Contact your LDC 

for permission to hold an event with paintball activities.  
a. Paintball guns are prohibited from chapter facilities.  

7.5. Transportation Policy  

A. Overview  

1. Third-party commercial transportation must be provided if the chapter event is held more 
than 60 minutes or 60 miles, whichever is less, from the college campus, whether or not 
alcoholic beverages will be served. This includes, but is not limited to, retreats, sisterhood 
events, recruitment workshops, etc.  

2. For Kappa Delta-sponsored or co-sponsored events with alcohol, the chapter must 
provide round-trip transportation, which may be third-party transportation, designated 
drivers or designated walkers.  

3. If attending the event, members are required to take the provided transportation.  
4. Anyone who arrives at the transportation pick-up location intoxicated will be prohibited 

from attending the event. Anyone prohibited from attending the event because of 
intoxication will meet with the accountability and support board to ensure that they 
understand reasoning behind the decision, and the harm reduction philosophy of Kappa 
Delta to prevent future instances from occurring. 

5. Alcohol may not be carried or consumed on the provided transportation, regardless of 
age.  

6. For all types of transportation:  
a. All attendees, including event monitors, must meet at a pre-determined central 

location to load the busses.  
b. All attendees, including event monitors, must sign in as they load the vehicle or 

begin walking, denoting the time.  
c. All attendees, including event monitors, must sign out prior to loading the vehicle 

or walking back for the return trip, denoting the time.  

B. Third-party Transportation  

1. Third-party licensed and insured safe transportation is always the preferred method, but 
this may not be a readily available or cost-effective means of transportation for all chapter 
functions.  

a. The most common form of third-party transportation are busses and Uber/Lyft. 
For all other forms of third-party transportation, such as subways and trolleys, 
discuss with the chapter’s LDC.  

b. The transportation company must have $1 million in general liability insurance.  
2. For functions utilizing Uber/Lyft as the means for transportation:  
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a. The chapter must set up the event with Uber Events or Lyft Events. The chapter 
incurs the cost of the transportation.  

b. The chapter is responsible for determining designated pick-up locations.  
c. All attendees will meet at a designated pick-up location, sign in, denoting the time, 

and be given a ride pass code.  
d. Upon arriving to the venue, all attendees will sign in, denoting the time.  
e. When leaving the venue, all attendees will sign out, denoting the time and use the 

ride pass code to return home.  

C. Designated Drivers  

1. Designated drivers must be Kappa Deltas who agree not to consume alcohol or other 
illegal drugs (including marijuana even in states that do not criminalize consumption) at 
least 12 hours prior to the event and agree not to consume alcohol or other illegal drugs 
(including marijuana even in states that do not criminalize consumption) during the event, 
and 6 hours following the event. Designated drivers must not allow alcohol in the vehicles 
used for transportation. 

2. Drivers must follow all local, state and federal laws when driving or operating the vehicle.  
3. The vehicle must have seatbelts for each passenger, and the driver must require each 

vehicle occupant to use seatbelts.  
4. Designated drivers must have a current and valid unrestricted driver’s license and 

insurance.  
5. Drivers understand that they have undertaken additional personal liability for accepting 

this role as the designated driver. Designated drivers cannot receive monetary 
compensation but can receive nonmonetary incentives such as points, excuses, etc. and 
gasoline expense reimbursement.  

6. Chapters may stipulate a process for selecting designated drivers in their standing rules, 
which are approved by LDC prior to chapter vote.  

a. Designated drivers may not be a specific group of people being singled out (i.e., 
new members only, only members under 21, sophomores only, etc.).  

7. Drivers should go through an orientation with the VP-events and programming prior to the 
event to review their duties and responsibilities.  

8. While in all independent activities, members are always encouraged to ensure that anyone 
driving is sober, no member may participate on behalf of Kappa Delta in a designated 
driver system which includes GAMMA and fraternity events.  

9. Members may not participate in university or student organization-sponsored designated 
driver programs in which their participation is required by virtue of Kappa Delta 
membership.  

a. If individual members choose to participate in designated-driver activities on their 
own accord, such participation cannot be forced, coerced, persuaded or required, 
or they understand it is their personal choice and personal liability.  
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D. Designated Walkers  

1. Designated walkers must be Kappa Deltas who agree not to consume alcohol or other 
illegal drugs (including marijuana even in states that do not criminalize consumption) at 
least 12 hours prior to the event and agree not to consume alcohol or other illegal drugs 
(including marijuana even in states that do not criminalize consumption) during the event, 
and 6 hours following the event. 

2. The chapter members will obey all state, local and university laws as to where they may 
walk and as to walking with open containers of alcohol.  

a. Walkers understand they have undertaken additional personal liability for accepting 
this role as the designated walker.  

3. The designated walker always must have another designated walker with her.  
4. Chapters may stipulate a process for selecting designated walkers in their standing rules, 

which are approved by LDC prior to a chapter vote.  
a. Designated walkers may not be a specific group of people being singled out (i.e., 

new members only, only members under 21, sophomores only, etc.).  

E. National Events  

1. Exceptions to the transportation policy may be given for events sponsored by national 
Kappa Delta, such as State Days, National Convention or other national gatherings, 
extension presentations, establishing a new chapter/Installation, or any National 
Panhellenic Conference event.  

7.6. Chapter Events  

A. Sponsor/Co-Sponsor  

1. Kappa Delta-sponsored or co-sponsored events include but are not limited to:  
a. Events bearing Kappa Delta logos, insignia, colors, etc.  
b. Any event hosted in or on Kappa Delta owned, leased, designated or maintained 

property  
c. Any event a reasonable observer would associate with Kappa Delta based on the 

number of members taking part in the activity, the location(s), the theme or attire, 
etc.  

d. An event resulting from written, electronic or verbal invitation in the name of Kappa 
Delta  

e. An event organized or administered in whole or in part by Kappa Delta funds  
2. A Kappa Delta-sponsored or co-sponsored function must follow the Kappa Delta Risk 

Management Policy in its entirety.  
3. The chapter must obtain CAB permission to conduct any chapter retreat, including but not 

limited to a new-member retreat, a council retreat, Spirit Week retreat, etc.  
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a. If the chapter is planning an overnight retreat as part of part of recruitment 
preparation, the CMS must concur with the plan after requesting CAB approval.  

b. Either a CAB member, house director or other CAB-approved non-matriculate 
alumnae over the age of 21 must be present at all overnight retreats.  

4. Collegiate chapters are able to plan or participate in events with men’s fraternities or 
other student groups only when these organizations are not suspended for reasons of 
organizational misconduct and are:  

a. Chapters or colonies recognized and in good standing with both their 
inter/national organization and the college/university; or  

b. Chapters or colonies recognized and in good standing with their inter/national 
organization, but have been denied recognition or have had recognition rescinded 
by the college/university for reasons other than organizational conduct; or  

c. Chapters or colonies recognized and in good standing with their inter/national 
organization, but where the entire Interfraternity Council community lacks 
recognition from the college/university; or  

d. Local fraternities recognized and in good standing with the college/university  
5. Participation in or the hosting of eating or drinking contests are not permitted.  

B. Location  

1. All events must be held within the continental United States.  
2. In accordance with NPC policy and because of the increased financial burden and the 

liability of the sorority, Kappa Delta prohibits the holding of chapter functions where 
overnight accommodations in public motels or hotels would be utilized by members 
and/or guests.  

C. Themes and Costumes  

1. Kappa Delta prohibits cultural appropriation by its chapters or members. It is prohibited to 
wear accessories or clothing that stereotype a group of people or display religious or 
cultural symbols when there is no consideration of the items’ original cultural significance.  

2. Examples of inappropriate themes or costumes include, but are not limited to:  
a. Tribal themes or costumes  
b. Mexican fiestas  
c. Homeless attire  
d. Gang-related themes  
e. Alcohol-related themes  
f. Blackface  

3. All themes must be approved by the CAB prior to event planning. This includes themes, 
banners and signage for sisterhood activities, social events, Bid Day, recruitment, etc.  
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D. Alcohol-free Events  

1. No alcohol shall be present at any chapter activity outside of social events that follow harm 
reduction policies.  

2. In accordance with the NPC Unanimous Agreements, the sorority prohibits the presence 
of men and the use of alcoholic beverages in recruitment activities, MSS, Bid Day or other 
recruitment-related activities as defined by Panhellenic recruitment rules.  

3. Bid Day must be alcohol free. Members may not consume alcohol prior to, during or after 
Bid Day celebrations, beginning midnight on the day of Bid Day and lasting until 24 hours 
past bid distribution.  

4. All events within and relating to the new-member program, including big/little sister reveal 
and Ritual, must be alcohol-free.  

5. Philanthropic events and/or fundraisers may not be held in a bar and may not include 
alcohol, even if served legally per Kappa Delta guidelines.  

E. Contracts  

1. CAB must review and approve all contracts prior to the president signing.  
2. Any contracts with the terms “hold harmless,” “indemnification,” or “additional insured” 

should be submitted to MJ Insurance for their review. Contracts can be submitted online 
at www.mjsorority.com.  

3. Only the president is permitted to sign contracts on behalf of the chapter.  

F. Liability Waivers  

1. For all sisterhood, Bid Day, Shamrock or other Kappa Delta-sponsored events that involve 
a greater risk or require participants to exert physical activity, liability waivers must be 
signed by all participants. 

a. Examples include but are not limited to 5k runs, ropes courses, rock walls, 
roller/ice-skating, paint ball, etc.  

2. Participants are expected to sign the sorority’s waiver, using the example in the Resource 
Library, in addition to any vendor’s waiver.  

3. Chapters may not require individuals to sign a waiver; however, a waiver must be signed in 
order to participate.  

4. Waivers for the event should be kept with the other risk management files for the chapter 
and maintained in the chapter’s files for five years.  

 

 

http://www.mjsorority.com/
https://resourcelibrary.kappadelta.org/wp-content/uploads/2020/10/Liability-Waiver-and-Consent-Form.docx
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7.7. Events with Alcohol  

A. Sponsor/Co-Sponsor  

1. All functions must have a designated end time.  
2. Non-alcoholic beverages and food must be available at any function where alcohol is 

served.  
3. No Kappa Delta function may be held in conjunction with any alcoholic beverage company, 

manufacturer, distributor or retailer, where alcohol is given away, sold or otherwise 
provided to those present.  

4. A function where alcohol is present may only be co-sponsored with one other chapter, 
group or organization, unless special permission has been obtained by the LDC. However, 
permission won’t be granted for more than four groups, including Kappa Delta, to 
participate in a function with alcohol.  

5. Each co-sponsoring organization must have a liability insurance policy with a minimum of 
$1 million basic coverage.  

6. No co-sponsor of a Kappa Delta function may purchase alcohol for the event, directly or 
indirectly.  

B. Venue  

1. Kappa Delta-sponsored or co-sponsored functions must be held at a third-party vendor 
location that meets the following requirements:  

a. Must be insured with a minimum of $1 million of general liability insurance  
b. Must be insured with a minimum of $1 million of liquor liability insurance  
c. Must be properly licensed by the appropriate state and local authorities  

2. A third-party vendor may request a copy of Kappa Delta’s Certificate of Insurance. A 
chapter officer may request a copy of this at www.mjsorority.com.  

a. All Certificate of Insurance requests should be made at least two weeks prior to 
the event.  

b. On occasion, the request for a Certificate of Insurance is also accompanied by a 
request for an entity to be added to Kappa Delta’s insurance as an “additional 
insured.” These requests must be reviewed and are subject to approval by MJ 
Insurance and National Headquarters; Approval will be granted at the discretion of 
MJ Insurance and National Headquarters.  

3. KD-sponsored and KD co-sponsored events must have only one entrance. At that 
entrance, the chapter must ensure every person entering the function is on the guest list 
and require security to check each person’s identification.  

4. Kappa Delta-sponsored or co-sponsored functions may be held in a men’s fraternity 
facility if allowed by the university and approved by the LDC.  

 

http://www.mjsorority.com/
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C. Security and Event Monitors  

1. Professional security services must be hired for all Kappa Delta-sponsored and co-
sponsored functions to enforce policy and maintain safety.  

2. Anyone consuming alcohol at a Kappa Delta-sponsored or co-sponsored event must 
present legal, state issued, valid identification with birthdate.  

3. Professional security services must check identification at the entrance of the function 
and place a designated, non-removable wristband on only those of legal drinking age.  

a. No one will be permitted to possess or obtain any alcoholic beverages without 
wearing the designated wristband.  

4. The chapter must identify all minors in attendance at chapter functions, such as marking 
minors’ hands with an X or a colored wristband.  

5. Chapters must have event monitors at all Kappa Delta-sponsored and co-sponsored 
events with alcohol.  

a. At all co-sponsored events, there must be one Kappa Delta event monitor for 
every 15 Kappa Delta members.  

b. At all Kappa Delta-sponsored events, there must be one event monitor for every 15 
attendees.  

6. When co-sponsoring an event, each co-sponsor must provide event monitors based on 
their organization’s attendance and guests.  

7. Event monitors are to oversee that all sorority policies and procedures are followed 
throughout any event.  

a. Event monitors must receive training about their duties by the chapter risk 
management committee.  

8. Event monitors must not consume any alcohol or illegal drugs (including marijuana even in 
states where consumption is not criminalized) at least 12 hours prior to the event, during 
the event and 6 hours following the event. 

9. At least one Kappa Delta event monitor must be at the entrance at all times.  
10. Chapters may stipulate a process for selecting event monitors in their standing rules, 

which are approved by the LDC prior to a chapter vote.  
a. The chapter may not require event monitors to be a specific group of people (i.e., 

new members only, only members under 21, sophomores only, etc.).  

D. Guest Lists  

1. A chapter may not require mandatory attendance at any event where alcohol is served.  
2. The sponsoring of “open” parties is prohibited. Functions must be by invitation only.  
3. Non-members may attend a Kappa Delta-sponsored function only at the invitation of a 

member.  
4. Resigned members, expelled members and members on national probation are prohibited 

from attending Kappa Delta events, even as a guest of a member.  
5. Each member is permitted to bring no more than two guests, unless special permission is 

obtained from CAB.  
6. All guests are approved by the governing council and CAB.  
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7. Alumnae may only attend social functions sponsored or co-sponsored by the chapter as 
guests of a current member.  

a. The only exception to this policy would be chapter anniversary celebrations that 
may have alcohol.  

8. Members assume the responsibility for the welfare of their guests and any damage caused 
by their guests.  

9. The guest list, including both members and guests, must include documented dates of 
birth and be maintained and monitored by an event monitor at the door or entry to the 
function for all types of social functions.  

a. This applies to all attendees, including those from co-sponsoring organizations.  
10. Members and their guests must sign in with their signature and time of arrival and must 

sign out of the event with their signature and time of departure. Sign in and out may be 
electronic.  

11. Final guest list with sign in/out records must be kept in the chapter’s risk management files 
for five years.  

E. Funds  

1. No chapter may purchase alcoholic beverages with sorority funds.  
2. No individual may coordinate the collection of funds to purchase alcohol for a Kappa 

Delta-sponsored or co-sponsored event.  
3. Chapters may not co-sponsor a function where alcohol is purchased by any co-sponsoring 

chapter, group or organization.   
4. The sale of alcoholic beverages by any chapter is strictly forbidden. Examples include, but 

are not limited to, charging admission to parties, passing the hat, selling drink tickets, 
selling empty cups, having vending machines that dispense alcoholic beverages or by using 
any other direct or indirect means of collecting money from persons attending chapter 
functions.  

5. CAB may assist with transportation logistics for a function (i.e., checking people onto the 
bus) but should not attend the event. If the campus policy requires an advisor to attend an 
event with alcohol, notify the LDC prior to the first social event.  

7.8. Alcohol Policy  

A. Types of Alcohol  

1. For functions which take place at third-party venues, beer, seltzer, wine and liquor are 
permitted.  

2. For functions which take place at a fraternity facility, only beer, seltzer and wine are 
permitted in the manufacturer’s single-serving containers.  
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B. Distribution  

1. All federal, state and local laws governing the legal drinking age and distribution of alcoholic 
beverages must be upheld.  

2. Alcohol shall not be served to any person who is visibly intoxicated.  
3. Alcohol may be dispensed at a Kappa Delta-sponsored or co-sponsored function only by a 

designated person over 21 years of age who is not a member and who has not and will not 
consume alcohol at least 12 hours before or during the event.  

4. There is to be a designated bar area with approved servers. No alcohol may be distributed 
from any other area of the venue.  

5. The bar must be a cash bar, paid for by individuals when they purchase their drink, unless 
at a bring your own beverage (BYOB) event.  

6. The bar must close one hour prior to the end of the event.  
7. Alcohol may only be served from a common source container (kegs or other bulk 

containers) at chapter events when operated by a licensed third-party vendor. Common 
source containers are not permissible at Kappa Delta co-sponsored events held at 
fraternity facilities.  

8. Chapter members may not purchase for, serve to or sell alcoholic beverages to minors at 
chapter functions. Members should be informed that the chapter, and potentially 
individual members, could be held legally responsible if this law is violated.  

9. Members who provide alcohol to any minors will be subject to disciplinary action and 
removal from the function.  

10. When permitted by university and local policy, chapters may host a BYOB (bring your own 
beverage) event. The following provisions must be met:  

a. Those of legal drinking age who bring their own alcohol may bring one six-pack of 
12-ounce containers of beer or seltzer, or one four-pack of 187 ml containers of 
wine.  

b. No liquor or other form of hard alcohol may be brought to, provided or consumed 
at a BYOB event.  

c. Once a person of legal drinking age with alcohol has entered the party and 
obtained a wristband, they will immediately take their alcohol to the bar and 
exchange it for the proper amount and type of tickets (e.g., six beers for six tickets 
designated for that brand of beer).  

d. Alcohol cannot be served from a common source container (kegs or other bulk 
containers).  

e. A person may only receive a beverage from the designated server in exchange for a 
ticket and may only receive one beverage at a time.  

f. Non-alcoholic beverages must be provided but not served from a common source 
or open container.  

C. Consumption  

1. No member shall permit, tolerate, encourage or participate in “drinking games” at any 
chapter function.  
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2. Minors observed drinking alcoholic beverages at a Kappa Delta function must be asked to 
refrain. A minor’s refusal to cooperate will result in his or her removal from the function 
and if a Kappa Delta will result in disciplinary action.  

3. Anyone who arrives at a function already intoxicated will be denied entry into the function.  
4. If a member or guest becomes overly intoxicated before or during the event, an event 

monitor or security has the authority and obligation to remove them from the function. An 
event monitor shall escort the individual home, using a taxi/Uber/Lyft or designated 
driver/walker, or to the hospital in an ambulance. The individual should not be left alone 
for safety purposes.  

D. Funds 

1. No member may purchase alcohol with sorority funds, regardless of state law. 
2. No individual may coordinate the collection of funds to purchase alcohol for a Kappa 

Delta-sponsored or co-sponsored event.  

7.9. Illegal Substance Policy  

A. Expectations  

1. Any known repeated use or possession of an illegal substances or the distribution of an 
illegal substance is prohibited and will be grounds for disciplinary action, including national 
probation and, in the case of a new member, lifting of her pledge.  

2. The president will notify the CAB chair of any known illegal substance usage by members.  
3. In this handbook, use of the term illegal substance is deemed to include illegal drugs and 

any controlled substances for which a member does not have a prescription in her own 
name by a licensed health practitioner.  

4. Drug use of any kind, regardless of state law, is prohibited at Kappa Delta-sponsored or 
co-sponsored events.  

5. See Section 9.4 for additional information on substance-free housing.  

B. Funds  

1. No chapter may purchase illegal substances with sorority funds, regardless of state law.  
2. No individual may coordinate the collection of funds to purchase illegal substances for a 

Kappa Delta-sponsored or co-sponsored event.  
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Section 8:  
Accountability and Support Board  

8.1. Structure of the  
Accountability and Support Board  

A. Board Members  

1. Every chapter must have an accountability and support board, which is comprised of the 
VP-inclusion as chair, one non-voting alumna from CAB, and an elected member from 
each academic class.  

2. No council member should serve on the accountability and support board as a 
representative of her class.  

3. Members must be on good standing to be elected to the accountability and support board 
and must remain in good standing while serving.  

B. Election  

1. Accountability and support board members are nominated and elected by the entire 
chapter at the first meeting following the election of new council officers.  

2. After Initiation, a first-year should be elected to the board.  
3. The term of office shall be one year.  
4. Care should be taken to elect individuals whose behavior and character are above 

reproach and who possess tact and maturity.  

8.2. Responsibilities  

A. Duties  

1. Address in a timely manner reported violations of standards and/or rules, setting forth 
clear and consistent behavioral expectations and responding to offenses by appropriate 
sanctions.  

a. If a bias incident, conscious or unconscious, or discrimination occurs, the 
accountability and support board should submit the report to the Bias Response 
and Intervention Team (BRIT) for additional guidance. See Section 8.4 below.  

2. Follow accountability and support board processes as outlined in this handbook.  
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3. Serve as a fact-finding body and ascertain the validity of all charges and provide the 
accused the opportunity to refute the allegations against her.  

4. Always keep actions of the accountability and support board confidential and do not bring 
them before the chapter, CAB or governing council members that were not present during 
the conference, except in extreme cases and upon the recommendation of the LDC.  

5. Review Chapter Expectations and Values Concerns (CEVC) submissions and make 
decisions as outlined in the membership selection procedures in the VP-Recruitment & 
Marketing Guidebook.  

6. CAB-Inclusion shall keep the written records of all conferences held and actions taken.  

B. Jurisdiction  

1. The jurisdiction of the accountability and support board extends to all members, 
regardless of whether the conduct occurs on or off university or Kappa Delta premises, or 
at a Kappa Delta event.  

2. Infractions of member expectations requiring accountability and support board action 
shall include, but are not limited to:  

a. Failure to uphold the policies outlined in the Kappa Delta Member Handbook  
b. Failure to uphold any chapter bylaws, standing rules, local house rules and housing 

agreement  
c. Failure to fulfill officer responsibilities  
d. Behavior or actions incongruent with Kappa Delta values  
e. Neglect of chapter responsibilities, including, but not limited to attendance, 

scholarship contracts, financial or other membership obligations  
f. Failure to uphold the rules of the university  
g. Disparaging remarks made about the chapter or its sisters  
h. Continued bad standing in any area of chapter operation  
i. Failure to comply with the Member Expectations Form  
j. Violations of chapter housing policies including substance-free housing 

requirement  
k. Promotion of the illegal use or consumption of alcohol or controlled substances  
l. Discussion or disclosure of any of the secrets or proprietary knowledge of Kappa 

Delta  
m. Behavior that would commonly be understood to be racist, sexist, demeaning to 

any minority or majority group  
n. Behavior with the intent or consequence of belittling, harassing, abusing, bullying or 

in any intended or unintended way harming any individual, group or class of people  

C. Failure to Fulfill Responsibilities  

1. If the accountability and support board fails to uphold the policies or processes outlined in 
this handbook, or the chapter has been placed on restricted status or national probation, 
a team designated by the National Council may investigate allegations, serve as a fact-
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finding body and implement individual or chapter sanctions. The National Council shall 
prescribe the processes for such team, and the team will inform the chapter of the 
processes.  

8.3. Accountability and Support Board Process  

A. Reporting  

1. Any collegiate member may report an incident to the accountability and support board 
through the accountability and support report form or via email to the VP-inclusion.  

2. Local CAB members, housing volunteers or NLT members are the only alumnae members 
permitted to report an incident to the accountability and support board.  

3. No anonymous reports will be considered.  

B. Request to Attend 

1. The accountability and support board must send an official request for a member to have 
a meeting through the Request to Attend Accountability and Support Board form.  

2. There must be at least 48 hours’ notice given prior to an accountability and support board 
conference, unless in an emergency situation.  

3. The member should be given the reason for her summons in the notification.  
4. This summons is to be kept completely confidential.  
5. If the VP-inclusion needs to attend an accountability and support board conference, 

consult with your LDC. In most situations, the senior member of the accountability and 
support board will take the lead in conducting the meeting.  

C. Accountability and Support Board Conference  

1. The accountability and support board conference must be conducted in an atmosphere of 
love and care, not one of incrimination and condemnation. It is an opportunity to gather 
additional information to better understand the situation. All accountability and support 
board conferences must be kept in utmost confidentiality. To promote confidentiality, 
accountability and support board conferences should be conducted outside of the 
chapter facility when possible.  

2. No member is to be called before the accountability and support board unless one CAB is 
present. It is preferred that the CAB member is present in person, but in an emergency, it 
is acceptable for a CAB to be present by telephone conference or other electronic 
communication as long as all members can simultaneously hear each other and participate 
in the conference.  
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3. In order to hold an accountability and support board conference, a minimum of three 
collegiate accountability and support board members must be present, including the VP-
inclusion.  

4. If a new member is brought before the accountability and support board, the VP-learning 
and development should also be in attendance.  

5. If the alleged violation involves a potential termination of a member’s housing agreement, 
the president of the house corporation board or her designee must be consulted. The 
accountability and support board determines sanctions, including recommending 
termination of housing agreement. Based on the recommendation of the accountability 
and support board, the house corporation may terminate the housing agreement at its 
sole discretion.  

6. In the conference:  
a. The VP-inclusion will present the information from the report.  
b. The involved party/respondent will be given the opportunity to respond to the 

accusations.  
c. The members of the accountability and support board may ask questions to gather 

additional information.  
d. The involved party/respondent will be excused while the board determines what 

action will be taken.  
i. In unusually sensitive cases, the board may take time to confer with the LDC 

before informing the involved party/respondent of its decision.  
ii. The board may need to have other conferences with other individuals before 

reaching a conclusion.  
e. The CAB member present is responsible for advising and guiding the board rather 

than lead the meeting.  
f. If the accountability and support board decides that the allegations against the 

involved party/respondent are substantially true, the accountability and support 
board may deliver outcomes to the member. The board should state its 
expectations for improvement and warn her that further violations could be 
grounds for more serious outcomes.  

i. If appropriate, the board should set a specific follow-up date to evaluate 
progress.  

g. At the end of the meeting, the member must sign the Member Conference Record.  
i. If the member refuses to sign the Member Conference Record, please note 

the refusal to sign on the paperwork and inform the LDC.  

D. Documentation  

1. The Accountability and Support Conference Record, available in the Resource Library, 
must be completed for each accountability and support board conference.  

2. An accountability and support board conference should never be electronically recorded.  
3. All accountability and support board documentation must be kept for five years, held in 

confidence by the CAB, and located in a secure place.  

https://resourcelibrary.kappadelta.org/Content/uploads/Member Conference Record.pdf
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E. Outcomes 

1. When assigning outcomes, the accountability and support board must determine a 
sanction that is relevant and in proportion to the violation(s).  

2. Approved sanctions include, but are not limited to:  
a. Developing an educational workshop or resource  
b. Attending a university or Panhellenic educational workshop  
c. Taking an online alcohol or drug use/abuse educational program  
d. Attending or planning a sisterhood event  
e. Attending an additional philanthropy or service event  
f. Restriction of social privileges  
g. Assigning officer bad standing  
h. Assigning behavioral bad standing  
i. Removal of appointed or governing council officer position (only with permission 

from LDC)  
3. Activities that are not permittable outcomes, however upon prior consultation with the 

LDC may be encouraged, are:  
a. Counseling or therapy  
b. Alcohol/drug rehabilitation  

4. If a member becomes the subject of repetitive accountability and support board 
complaints or inquiries, the accountability and support board must continue to meet with 
her and document each conference.  

a. If necessary and warranted, the accountability and support board should impose 
additional outcomes and work with the member to correct the behavior in 
question. The VP-inclusion is encouraged to consult with the LDC.  

5. If the initial violation is flagrant or a member continues to violate member expectations, 
the accountability and support board may recommend the member for national probation 
or expulsion.  

a. For additional sanction recommendations, see the Possible Sanctions for Common 
Behavioral Situations resource.  

8.4. Bias Response and Intervention Team  

A. Purpose of the Bias Response and Intervention Team (BRIT)  

1. BRIT will provide a process for response, accountability and restoration for Kappa Delta 
members and/or chapters when there is an incident of bias or discrimination. BRIT adapts 
restorative justice principles to allow for a collaborative, solution-oriented process 
between our members with the support of the BRIT team.  

2. BRIT focuses on collegians and alumnae that support collegiate chapters.  
3. The BRIT co-leads will work with the chapter’s accountability and support board to 

outlined recommended sanctions(s) suggested within the BRIT Resolution Guide. 

https://resourcelibrary.kappadelta.org/wp-content/uploads/BRIT-Resolution-Guide.pdf
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4. BRIT is intended as a resource, but not a replacement, for local chapter autonomy in 
upholding Kappa Delta’s Nondiscrimination Policy and values.  

B. Reporting  

1. The accountability and support board may consult BRIT by completing a BRIT inquiry form 
on the Kappa Delta website 

2. An electronic Bias Incident Report should be submitted to BRIT through the Kappa Delta 
website by members and non-members. 

a. If the incident is chapter-wide, an incident review team will investigate.  

C. Process  

1. Any reports submitted to the accountability and support board for any bias or 
discrimination incident must be reviewed following the process outlined in Section 8.3. VP-
inclusion and her CAB counterpart may consult the LDC for support.  

a. If either the accountability and support board or the LDC believes appropriate, 
BRIT may be consulted.  

b. BRIT may recommend that either of the following:  
i. BRIT proceed with the investigation instead of the accountability and support 

board 
ii. The accountability and support board proceeds as outlined in Section 8.3 

with support from BRIT 
2. If a Bias Incident Report is submitted directly to BRIT, a BRIT team member may support 

the accountability and support board in the investigation.  
a. BRIT will serve as the initial contact for the reporter and gather additional 

information.  
b. BRIT will evaluate all gathered information from the chapter accountability and 

support board reports, if applicable, and the submitted report information, and will 
consider appropriate next steps and/or suitable intervention strategies.  

c. The following considerations will be evaluated:  
i. Specific outcome or action the reporter is seeking by reporting to BRIT  
ii. Health, safety and well-being of members  
iii. Potential harm to other members and the community  
iv. Previous reports submitted by CAB, NLT or staff  
v. Any other information critical to ensure a collaborative, solution-oriented 

process  
3. Kappa Delta is committed to taking action through education and restorative justice 

practices to address behaviors that do not align with our values. Nevertheless, severe 
sanctions such as member national probation or chapter status change may be necessary 
or appropriate. Once all information is gathered and evaluated, BRIT may determine the 
following recommendations or referrals:  

https://kappadelta.org/contact/bias-incident-report/
https://kappadelta.org/contact/bias-incident-report/
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a. Refer the report to the chapter’s accountability and support board to proceed 
using the standards process outlined in Section 8.3.  

b. Facilitated dialogue by either BRIT or an individual appointed and trained by BRIT.  
i. Mediations can occur if both parties agree to participate.  

c. Refer to the CSM to work with the chapter to create an educational restoration 
plan.  

d. Recommend further investigation of the report by an incident review team.  
e. Any other recommendations or referral to ensure continued efforts of creating 

inclusive and equitable environments.  

Section 9: Chapter Housing  

9.1. Overview and Purpose  

A. Philosophy  

1. Living with sisters isn’t just fun, it’s an opportunity to make memories! Kappa Delta chapter 
housing exists to support the needs of chapters and the term chapter facility includes 
chapter houses, lodges, dormitory floors and other facilities that have been designed for 
occupancy by members of Kappa Delta. Kappa Delta alumnae, volunteers, staff and 
members should work together to ensure the spaces chapters call home are safe, 
supportive of members’ leadership and academic pursuits, promote the programming 
needs of the chapter and facilitate a positive membership experience.  

9.2. Residency Requirement  

A. Members  

1. Members are required to live in the chapter facility when space is available and when it is 
not contradictory to university rules.  

2. The chapter shall be responsible for the full occupancy of its chapter's facility.  
a. If the chapter is unable to fulfill this obligation, the chapter is required to pay the 

housing entity for the loss of revenue unless otherwise negotiated. Details for 
repayment should be stated in the chapter’s standing rules.  

3. Only members who are undergraduate matriculates of the university where the facility is 
located may live in a chapter facility.  
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a. A matriculated graduate student can live in a chapter facility only if she has been 
granted collegiate member privileges by the CAB Chair and approved by the 
national vice president-collegians.  

4. The director of collegiate facilities is required to live in the chapter facility during her term 
of office.  

5. If a member is placed on national probation, resigns, or her pledge is broken or lifted, she 
must vacate the chapter facility within 48 hours, unless another time period is specified 
locally. It is her responsibility to find new housing, and housing fees paid will not be 
reimbursed.  

B. Governing Council  

1. Governing council officers are required to live in the chapter facility during their term of 
office. Failure to meet this requirement may result in disciplinary action and/or removal 
from office.  

2. Permission to allow a governing council member to retain her position and not live in the 
chapter facility may be made only with the written permission of CAB.  

a. Permission not to live in the chapter facility must be granted prior to officer 
elections.  

C. Accommodations  

1. Kappa Delta is committed to maintaining an inclusive and accessible environment.  
2. It is the policy of Kappa Delta to provide reasonable accommodations to ensure equal 

housing opportunities and equal program and activity participation when necessary. These 
accommodations and adjustments must be made in a timely manner and on an 
individualized and flexible basis.  

3. It is the responsibility of the individual member to identify herself as an individual with a 
disability when seeking an accommodation. It is also the responsibility of the individual 
member, if requested, to document the fact that she is an individual with a disability (with 
documentation from an appropriately licensed professional and with such additional 
information as may be reasonably requested) and to identify, and if necessary, document 
the disability-related need for the requested accommodation. Medical documentation will 
be kept confidential.  
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9.3. Visitors  

A. Closing Hours  

1. All chapter housing must be closed to visitors and non-members at a minimum from 1 a.m. 
to 7 a.m., except overnight visitors as outlined in Section 9.3.B. Closing hours must be 
defined in the local house rules.  

a. Under no circumstances will a chapter facility adopt closing hours that are less 
restrictive than the university’s residence hall closing hours.  

B. Visitors  

1. When the facility is open to visitors, members shall be responsible for their visitors in the 
facility.  

2. Overnight visitors are allowed for special events only and not for regular or multiple use by 
the same guest.  

3. Companions are not allowed in private areas of the chapter facility, including bedrooms, 
sleeping porches and bathrooms of the chapter residence, except as authorized by the 
chapter housing committee.  

a. The process for requesting an exception to the companion visitation policy is 
outlined in the Chapter Housing Manual.  

b. Service workers and repair persons are only allowed in bedrooms, sleeping 
porches or bathrooms for maintenance, repair or transport/haulage.  

9.4. Restricted Items  

A. Jurisdiction  

1. These policies apply to all members, residents, employees, vendors, contractors and 
visitors.  

B. Substance-Free Housing  

1. Possession, distribution, use or sale of the following is prohibited within a Kappa Delta 
house, lodge, suite, room, dormitory floor or other chapter facility and will be grounds for 
national probation recommendation:  

a. Illegal drugs, including marijuana regardless of state law and regardless of medical 
prescription  

b. Illegal drugs or controlled substances for which the member does not have a 
prescription in her own name by a licensed health practitioner  
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c. Any intoxicating liquors, alcoholic beverages or empty alcohol containers  
2. Smoking is prohibited within all Kappa Delta housing facility areas and public spaces, 

including the property surrounding the facility, such as the parking lot and adjoining 
grounds.  

a. This includes but is not limited to cigarettes, e-cigarettes, vapes, juuls, smokeless 
tobacco and other related and similar products.  

C. Other Prohibited Items and Activities  

1. The use of candles, incense, halogen lamps/lights, oil burning items, or any other open 
flame devices is prohibited in chapter facilities.  

2. Pets are not allowed in chapter facilities.  
a. As a reasonable accommodation in connection with a resident’s disability, a house 

corporation may permit a certified service animal that is professionally trained and 
used for the assistance of such a student or a bona fide assistance animal pursuant 
to applicable law, so long as the house corporation’s process for approval has been 
followed.  

b. No request by a live-in member to reside with an assistance animal should be 
granted unless the live-in member has a disability-related need for the assistance 
animal.  

i. Note that while service animals must be professionally trained, assistance 
animals are not subject to the same requirement.  

3. The chapter facility is not a location for physical intimacy or sexual relations.  
4. See Firearms and Weapons policy in Section 7.4. for additional prohibited items.  
5. Inflatables, such as bounce houses and water slides, are prohibited inside chapter facilities 

or on the property surrounding the facility.  
6. Film crews are prohibited on any Kappa Delta property without prior permission of the 

house corporation, CAB and the CHC.  
7. Additional restrictions may be imposed at any time and from time to time by the house 

corporation, CAB and the chapter.  
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Section 10: Trademarks & Insignias  

10.1. Trademarks  

A. Types of Trademarks  

1. The name Kappa Delta Sorority, letters KD and ΚΔ, the crest (sometimes referred to as 
“coat of arms”), the badge, First and Second-Degree pins and the dagger are all registered 
trademarks as well as the International Women’s Friendship Month logo and the words 
“International Women’s Friendship Month,” “Confidence Coalition” and “International Girls 
Day.” These registered trademarks are owned by and the exclusive property of Kappa Delta 
Sorority Inc.  

2. Other non-registered trademarks of Kappa Delta include nicknames, symbols, colors, flag 
and other items that are commonly used to identify Kappa Delta and, as such, are the 
exclusive property of Kappa Delta Sorority Inc. when used to draw attention to or 
reference Kappa Delta.  

3. The right to use the registered and non-registered trademarks of Kappa Delta may only be 
granted by Kappa Delta Sorority Inc.  

a. Kappa Delta Sorority grants active collegiate chapters and alumnae chapters a 
limited non-exclusive, non-transferable, non-sublicensable, fully revocable, and 
non-royalty bearing license to use, only for sorority purposes, Kappa Delta’s 
registered and unregistered trademarks (collectively, “Kappa Delta Trademarks”), 
subject to the limitations on use set forth elsewhere in this section. Kappa Delta 
Sorority shall have full approval rights over such licensed use.  

b. Collegiate and alumnae chapters shall submit samples of licensed trademark use to 
Kappa Delta National Headquarters upon request.  

c. The nature and quality of the goods and services and collective membership 
offerings associated with the Kappa Delta Trademarks shall be consistent with the 
historically high quality of such goods, services and offerings. All licensed use of the 
registered and unregistered trademarks shall inure to the benefit of Kappa Delta 
Sorority Inc.  

4. Kappa Delta also owns the copyright in content that is protected under the U.S. Copyright 
Act. Such content includes, but is not necessarily limited to, artwork, web pages, text, copy, 
videos, booklets, film and music (“Content”). Kappa Delta Sorority Inc. grants active 
collegiate chapters and alumnae chapters a limited, non-exclusive, non-transferable, non-
sublicensable, fully revocable and non-royalty bearing license to reproduce, make 
derivative works based upon, publicly and privately display, distribute, and publicly perform 
the Content.  

5. The Kappa Delta Trademarks and the Content are, collectively, the “Kappa Delta 
Intellectual Property.”  
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B. Licensed Vendors  

1. Members and chapters must acquire merchandise only from the Kappa Delta 
Boutique or officially licensed or authorized vendors of Kappa Delta Sorority.  

2. Licensed manufacturers will place a special Official Licensed Product Logo 
(see right) on all items bearing Kappa Delta symbols, or on their 
website/store to denote their status.  

3. To locate a current list of Kappa Delta’s officially licensed vendors, visit 
www.greeklicensing.com.  

C. Impermissible Uses  

1. Kappa Delta Intellectual Property may only be used for sorority purposes and may not be 
used for any purpose that is illegal, immoral, unethical, dishonest, damaging to the 
reputation of Kappa Delta Sorority, inconsistent with the mission of Kappa Delta Sorority, 
or likely to subject Kappa Delta Sorority to liability in Kappa Delta Sorority’s sole discretion. 
Impermissible uses include but are not limited to the following:  

a. Harassment, libel or slander  
b. Fraud or misrepresentation  
c. Unlicensed use of Kappa Delta Sorority’s Intellectual Property  
d. Material related to political information or propaganda  
e. Materials that infringe on others’ trademarks or glorify alcohol abuse, sexism, 

hazing, drugs or discrimination  
f. Solicitation of alumnae for personal reasons or fundraising for personal 

community-service interests  
g. In connection with third-party trademarks without prior, written permission from 

National Headquarters.  
2. Kappa Delta Sorority trademarks are not to be used on items which are inconsistent with 

our values, which includes but is not limited to:  
a. Items used to consume alcoholic beverages (i.e., flasks, koozies, glasses, etc.)  
b. Paddles  
c. Underwear, swimwear, and similar articles of clothing  
d. Apparel for unapproved and/or non-chapter events  

3. Chapters and members must receive permission from National Headquarters to 
participate in any television program, reality show, movie, etc., on behalf of Kappa Delta.  

10.2. Appropriate Uses of Kappa Delta Insignia  

A. The Letters “Kappa Delta”  

1. The Greek letters “ΚΔ,” the words Kappa Delta, KD and Kay Dee may be used on jewelry, 
sweaters, hats, T-shirts, etc., and may be worn by all members.  

http://www.greeklicensing.com/
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2. In some cases, it is appropriate for a non-Kappa Delta to wear the Greek letters or words 
Kappa Delta when the shirt clearly promotes a specific event such as Dad’s Day or a 
Shamrock event.  

3. For other instances when Kappa Delta is included on a shirt as an event sponsor or 
Panhellenic group listing along with other organizations, use the official brand logo (see 
below). 
 

 

B. Official Badge  

1. Each initiated member will order a badge which shall be engraved on the back with the 
chapter initials and chapter initiation number.  

a. National Headquarters will issue badge numbers and assign them to new initiates in 
numerical order.  

2. The badge, or replica thereof, may not be used in any way other than to be worn by 
initiated and alumnae members.  

a. It shall be worn above all other pins and over the heart, and only when dressed in 
pin attire.  

b. Initiated and alumnae members may wear the badge as a ring or on a 
necklace/pendant.  

3. Initiated and alumnae members should wear their badge for all Ritual ceremonies, 
including formal chapter meeting.  

4. Initiated and alumnae members who have resigned or been placed on national probation 
may no longer wear the badge of Kappa Delta.  

5. Badges may not be re-sold in any commercial arena and must be returned to Kappa Delta 
National Headquarters if membership ends.  

6. If a member passes away, she can be buried with the badge, the badge can be passed on 
to another Kappa Delta member, or it should be returned to National Headquarters.  

C. Official Crest  

1. The crest may be worn on apparel or jewelry and used on stationery only by initiated and 
alumnae members for it contains within its design the official badge of the sorority.  

2. The crest may be reproduced on place cards, programs and non-wearable event favors.  
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D. First and Second-Degree Pins  

1. First and Second-Degree pins are worn only by new members and are to be worn above all 
other pins, over the heart, and only when dressed in pin attire.  

2. First Degree and Second Degree new-member pins are the property of the chapter and 
are not to be kept in a member’s possession after Initiation.  

Section 11:  
Social Media & Technology  

11.1. Online Presence  

A. Expectations  

1. Members must follow organizational policies pertaining to use of copyrights and 
trademarks. See Section 10.  

2. As stated in Section 10, Kappa Delta is under a legal duty to protect the goodwill associated 
with its trademarks and has both right and obligation to ask for removal of 
objectionable/illegal content from websites/blogs if the name Kappa Delta or one if its 
registered trademarks is commercially used.  

3. By accepting membership into Kappa Delta, members grant the local chapter and national 
organization permission to use their image and likeness (“Likeness”) in any form or format, 
now or hereafter known, including, without limitation, photograph, picture, artistic 
rendering, film, or video/audio tape for any purpose associated with Kappa Delta, 
including, without limitation, on television, on the Internet, in magazines, in written 
promotional materials, in recruiting materials, and in training and orientation materials.  

4. Members understand and agree that the local chapter and national organization may 
reproduce, digitize, modify, alter, adapt, or otherwise make use of the Likeness at their 
sole discretion; and that the Likeness may be used alone or with other materials, such as 
text, data, images, photographs, illustrations, animation, graphics, and video or audio 
segments related to Kappa Delta. Members have no right of approval over the creation, 
development, manufacture, promotion, distribution, use, display, or sale of the Likeness 
and will not receive any compensation in connection therewith. All permissions granted by 
members shall be irrevocable and effective in perpetuity and throughout the world.  

5. Every non-member in a photograph or video clip must sign a release giving permission to 
use their photo. These releases shall be kept on file as long as photos or video clips remain 
online.  
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6. Kappa Delta Sorority, as a voluntary, private membership organization, has the right to set 
member expectations and require its members to follow online presence standards. Any 
member not meeting the expectations established will face appropriate disciplinary action.  

7. Each member is responsible for ensuring that her online presence and communications 
are appropriate and would stand up to the scrutiny of the public eye should they be 
exposed. Any communication, site, page or presence existing on the internet that 
represents either a member or a chapter of Kappa Delta shall be subject to this policy. No 
chapter shall permit, nor any member engage in online conduct that is inconsistent with 
the values of Kappa Delta. The following represents a non-exclusive list of conduct 
inconsistent with those values:  

a. Any explicit or implicit reference to or promotion of the illegal use or consumption 
of alcohol or controlled substances  

b. Any explicit or implicit references to hazing or other illegal behavior  
c. Discussion or disclosure of any of the secrets or proprietary knowledge of the 

Sorority  
d. Content that would commonly be understood to be racist, sexist, demeaning to any 

minority or majority group  
e. Content that would commonly be understood to be profane, indecent or 

pornographic, or generally in bad taste  
f. Content with the intent or consequence of belittling, harassing, abusing, bullying or 

in any way harming any individual, group or class of people. 
8. National Headquarters monitors and reviews all collegiate and alumnae chapter websites, 

social media pages, etc. to ensure image consistency and adherence to Kappa Delta 
policies and reserves the right to ask a chapter to remove a photo or post. National 
Headquarters does not accept responsibility for the content of such websites.  

11.2. Social Media  

A. National Kappa Delta  

1. Follow us on social! Each member is highly encouraged to like Kappa Delta’s official 
Facebook pages — Kappa Delta Sorority (National Headquarters), Kappa Delta Foundation 
and become a follower of KappaDeltaHQ on Twitter, KappaDeltaHQ on Instagram, and 
Kappa Delta Sorority HQ on Pinterest.  

B. Expectations  

1. Each chapter is expected to maintain active social media accounts.  
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11.3. Websites  

A. External Chapter Website  

1. When creating a chapter website, chapters are expected to use the platform provided by 
national Kappa Delta through member portal, a licensed third-party website development 
company, which through our partnership is authorized to use the copyrights or trademarks 
of Kappa Delta.  

a. Websites are provided to and should be utilized by collegiate and alumnae 
chapters.  

2. All collegiate and alumnae chapter websites shall align with all Kappa Delta policies. Correct 
sorority terminology shall be used, such as alumnae (not alumni) members, collegians, 
sisters or initiates when referring to collegiate members (not actives).  

3. The national organization desires all websites to be linked to the national Kappa Delta 
website; however, Kappa Delta reserves the right to remove them from the network should 
they be found to be in violation of the policies of Kappa Delta.  

4. Websites shall not engage in product endorsements or other personal/commercial 
advertising unless approved in writing by national Kappa Delta.  

5. For safety and privacy concerns, members are cautioned about publishing personal 
information, such as addresses and telephone numbers, on the websites.  

B. Member Portal 

1. In partnership with national Kappa Delta, member portal provides a web-based tool that is 
used for internal chapter business, commonly referred to as member portal.  

2. Chapters are expected to utilize member portal for chapter management, including the 
mass email and text-messaging services to inform members about chapter business, 
rather than external platforms.  

11.4. Member Portal  

A. Member’s Accounts  

1. Each member claims her account with Kappa Delta as a new member in the New-Member 
Portal which places her name in member portal. This username and password will be 
utilized to access the member portal and Resource Library.  

2. Alumnae who have not previously created an account can do so at 
members.kappadelta.org.   

3. Members are expected to update their personal information in the national Kappa Delta 
database by visiting members.kappadelta.org.  

http://members.kappadelta.org/
http://members.kappadelta.org/
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B. Reporting to National Kappa Delta  

1. Officers, CAB members and house corporation board members use the Nautilus Network 
to report to National Headquarters and the National Leadership Team.  

2. All required forms and due dates are listed on the Efficiency Calendar.  

Section 12: Financial Responsibility  

12.1. Chapter Responsibility  

A. Payments to National Kappa Delta  

1. Chapters will be billed by national Kappa Delta through the Nautilus Network. All balances 
are due within 30 days of billing. The VP-finance is expected to check the chapter’s 
balance weekly.  

a. A 1.45 percent late fee is applied to a chapter’s past due balance to national Kappa 
Delta.  

2. Chapters will be billed based on the Schedule of National Fees, which is released annually 
and can be found in the Resource Library.  

B. Cash In  

1. Chapters must provide a financial information sheet to all new members detailing the first 
term of dues. Refer to the New Member Finance Guide for additional information.  

2. Statements are distributed electronically on the first of each month and a member will be 
considered past due (delinquent) if she has not made payment by the 15th of that month.  

3. Chapters are expected to maintain a low percentage of members on financial bad 
standing, which means that all chapter members are expected to pay their dues on time. 
National Kappa Delta closely monitors the percentage of a chapter’s membership that is 
past due at the end of each month and will notify the chapter if the percentage of 
members on financial bad standing is 30 percent or greater.  

a. Chapters with an excessive percentage of members on financial bad standing may 
face consequences, including social probation.  

4. Chapter shall not collect money directly or make a payment on a member’s behalf unless 
processing a member payment via credit/debit card or check on the Billhighway Anywhere 
application. All payments to the chapter must be made directly to Billhighway. 

a. In the event a house corporation collects payments outside of Billhighway, the 
chapter may assist in collecting checks from members for the house corporation.  

https://resourcelibrary.kappadelta.org/Content/uploads/Efficiency Calendar.pdf
https://resourcelibrary.kappadelta.org/Content/uploads/Schedule of National Fees.pdf
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5. Due to IRS limitations on 501(c)(7) organizations, fundraising for alumnae or collegiate 
chapter operations through direct solicitation of members (including Kappa Delta alumnae) 
or non-members through the sale of goods or services is not permitted.  

C. 30-60-90-Day Policy  

1. If a member does not submit payment by the bill due date, the member will be placed on 
financial bad standing until payment is made or an alternative payment plan is agreed to in 
writing.  

2. When a bill is not paid within 30 days of the due date, the director of finance will 
implement the 30-60-90-day policy, as follows:  

a. When a member becomes 30 days past due, the director of finance emails the 
member a 30-day warning letter, copying the CAB-finance and VP-finance. The 
suggested language for the body of the email and the 30-day letter template can 
be found in the Resource Library.  

b. When a member becomes 60 days past due, the director of finance emails the 
member a 60-day warning letter, copying the CAB-finance and VP-finance, which 
warns the member that failure to pay within 30 days will result in national probation 
and submission to collections. The suggested language for the body of the email 
and the 60-day letter template can be found in the Resource Library. 

c. When a member becomes 90 days past due, and the deadline given in the 60-day 
letter is reached, the member is eligible for national probation. As a part of the 
national probation request, the member must receive an email notifying her that 
she is being recommended for national probation.  

i. The chapter should ensure they have explored all possible payment plan and 
local status options first before proceeding with a national probation request.  

d. The chapter submits a recommendation for national probation to the National 
Council and sends the member’s balance to a collection agency with Billhighway. 
See Section 4.3. for full national probation process.  

3. Alumna members are still subject to the 30-60-90 process and can be processed for 
national probation and collections for up to one year from their departure date from 
school.  

4. The 30-60-90-day process continues to run over the summer and other holidays, even if 
the chapter is out of school.  

5. Returned payments for insufficient funds are regarded as nonpayment. The 30-60-90-day 
plan continues uninterrupted.  

6. The director of finance should include money due to the house corporation when 
implementing the 30-60-90-day process. If the house corporation bills on a separate 
accounting platform, it is the house corporation’s responsibility to report money due from 
members to the VP-finance in a timely fashion and provide supporting documentation, if 
needed. Even if a member only owes money to the house corporation, the VP-finance and 
director of finance are still responsible for following the 30-60-90-day process unless the 
house corporation requests to assume this responsibility.  
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D. Cash Out  

1. Following budget approval from the CAB-finance, CAS and the chapter, the VP-finance will 
provide officers with the budgeted amounts for the areas they oversee.  

2. Officers are expected to spend chapter funds responsibly and within the approved budget 
threshold.  

a. Before a purchase is made, officers must get approval from the VP-finance. The 
VP-finance is responsible for determining how a purchase should be requested 
and communicating that process to all officers.  

b. All officers must retain all receipts for each purchase made on behalf of the 
chapter and provide them to the VP-finance for proof of purchase and 
reimbursement if applicable.  

c. If the VP-finance makes purchases on her card, she must remit her receipts to the 
president for review.  

d. All invoices and receipts must be uploaded to the corresponding check or prepaid 
card transaction in Billhighway using the document storage feature.  

e. If the officer does not obtain approval from the VP-finance prior to spending 
chapter funds, or if she exceeds the budget, she may be held personally liable for 
those expenses.  

3. The VP-finance or president may create checks to be approved by a second party. The 
president, or VP-finance if the president wrote the check, can approve all checks for $500 
or less. The CAB-finance or CAB chair must approve all checks over $500.  

4. The only governing council officers who have the authority to order and use a prepaid card 
are the president, VP-finance and VP-recruitment and marketing. Prepaid cards may only 
be used by the cardholder.  

a. Chapters may not have credit cards issued in the chapter’s name or in the name of 
Kappa Delta for any reason.  

b. The VP-finance must code all prepaid card transactions within one week of 
purchase and receipts must be submitted to the VP-finance.  

5. Chapter funds may not be spent on alcohol, tobacco, drugs or for gambling purposes. See 
Section 7.7.  

6. The budget committee should work together to determine the best use of the chapter’s 
excess funds at fiscal year-end. The VP-F should consult the CAB, HC and CAS prior to 
allocating any surplus funds.  

7. The chapter, CAB and house corporation should work together to determine how to 
handle the financial impact of empty beds in the chapter facility if all beds are not filled. A 
process for determining how to fill the chapter facility, and the financial implications of 
failing to fill the chapter facility, shall be listed in the chapter’s standing rules. See Section 
9.2 for additional information.  
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E. Chapter Budgeting  

1. Each chapter must create a budget for the fiscal year, which is from July 1 to June 30. No 
chapter may deviate from this requirement. Additional information is outlined in the 
Budget Committee Guide.  

2. The governing council, under the leadership of the president, will appoint a three- to four-
member budgeting committee to coordinate the process of reviewing the previous year’s 
financials and submitting the proposed dues structure and budget for the upcoming fiscal 
year. This committee will be chaired by the VP-finance and the CAB-finance, and the 
director of finance will be one of the members.  

3. The chapter’s annual dues structure and budget must be created by the chapter 
budgeting committee each year using the quarter or semester Budget Workbook 
Template. An annual evaluation of the appropriateness of chapter dues should be 
undertaken at this time and adjusted, if warranted, in conjunction with this annual budget 
process.  

4. The budget workbook should be submitted by the CAB-finance to the chapter’s CAS by 
the due date listed on the Efficiency Calendar.  

5. Once the CAB-finance and the CAS have approved the chapter’s budget workbook, the 
budgeting committee will present the dues structure and budget to the chapter for a vote.  

F. Taxes  

1. Chapters must file an IRS Form 990 or 990 EZ by Nov. 15 annually. Chapters may use the 
firm suggested by national Kappa Delta or a local CPA firm. A signed copy of the chapter’s 
990 must be uploaded to the Nautilus Network immediately following filing with IRS.  

a. If filing electronically, the chapter must also upload the signed e-file signature 
authorization form (Form 8879).  

b. Certain states have additional filing requirements. Please refer to the IRS Form 990 
Guide for further details.  

12.2. Member Responsibility  

A. Dues and Fees  

1. Each member is responsible for the following national dues and fees:  
a. New member fee (one-time fee)  
b. Initiation fee (one-time fee)  

i. This includes a lifetime subscription to The Angelos, certificate of 
membership and lifetime membership.  

c. Badge fee (one-time fee)  
d. Facility fee (one-time fee)  
e. Collegiate national dues (billed in spring and fall)  

https://resourcelibrary.kappadelta.org/Content/uploads/Budgeting Committee Guide.pdf
https://resourcelibrary.kappadelta.org/Content/uploads/Efficiency Calendar.pdf
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f. Golden Circle donations to the Kappa Delta Foundation (billed in spring)  
g. Children in Need donations to the Kappa Delta Foundation (billed in fall)  

2. Every chapter sets its own dues based on local financial needs as determined in the annual 
budgeting process. Dues cover local expenses such as recruitment, social functions, 
sisterhood activities, philanthropic events, local Panhellenic dues, etc.  

3. Members are also responsible for any local housing fees assessed by the chapter, local 
house corporation or the university, including but not limited to a facility fee and common 
area maintenance (CAM) fee.  

a. All members are required to pay a facility fee.  
i. Facility fees are one-time fees typically paid prior to Initiation.  
ii. Facility fees must be held in an account that is separate from other housing 

or chapter income.  
iii. Any changes to facility fees in an amount greater than $50 in a fiscal year 

must be approved by the Chapter Housing Committee via the Housing 
Resource Specialist  

iv. Chapter Housing Committee approval is required prior to spending more 
than $1000 of facility fees.  

b. A chapter and/or house corporation may collect a common area maintenance 
(CAM) fee to cover the costs associated with operating and maintaining a chapter 
facility and furnishings.  

i. When there is a house corporation, the house corporation determines the 
amount of this fee.  

ii. When a chapter does not have a house corporation, the chapter determines 
the amount of this fee in consultation with the CAB-housing and housing 
resource specialist (HRS).  

c. Chapters with a house corporation may be assessed other fees related to 
operating the chapter house. The house corporation is responsible for ensuring 
these fees are billed and collected.  

4. Members are expected to pay bills on time. When a bill is not paid by its due date, the 
member will be placed on financial bad standing, and a late fee will be assessed. See 
Section 4.1. for full financial bad standing policy.  

5. New members must pay their new-member fee within one week of First Degree, and new 
members must meet all financial obligations in order to be initiated. See Section 3.1. for 
financial obligations of new members.  

6. The sorority reserves the right to collect, using any means available including collection 
agencies, any and all money owed from current and former members incurred up to the 
date a member requests resignation in writing or when a member is placed on national 
probation.  

B. Special Provisions  

1. If a member is unable to pay her obligations timely, she is encouraged to discuss her 
situation with the VP-finance prior to becoming past due.  
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a. A payment plan, not to exceed one academic term, may be considered. All 
payment plans must be paid in full by the end of the academic term in which they 
are written. The CAB reviews and approves individual exceptions to this policy and 
the CAB has the authority to make exceptions as deemed reasonable. CAB should 
consult with the CAS on questions.  

b. Any member experiencing excessive financial burden may apply for EFMS. See 
Section 3.2 for additional information.  

Section 13: Chapter Advisory  
Board & Local Housing Volunteers  

13.1. Chapter Advisory Board  

A. Expectations  

1. Every chapter should have a chapter advisory board to advise chapter officers on policies 
and operations. The board shall be approved and supervised by the National Council.  

2. Members of the CAB are assigned specific positions such as chair, vice chair, events and 
programming, finance, inclusion, learning and development and recruitment and 
marketing.  

3. CAB positions should be reevaluated at the end of each governing council term.  
4. All CAB members must be alumnae on good standing.  

a. Special permission must be obtained from the chapter advisory board specialist 
(CAB specialist) to appoint a woman who has been an alumna fewer than two years 
to her initiate chapter’s CAB.  

b. Special permission must be obtained from the CAB specialist for a CAB member to 
serve while she has a relative in the chapter.  

5. The CAB member roster should be kept current and updated on the member portal.  
6. A CAB member must attend the following activities:  

a. All new-member program activities, including ritual ceremonies  
b. One CAB member must attend least one chapter meeting each month  
c. Accountability and support board meeting (only one CAB can be present)  
d. Membership selection sessions (only one CAB can be present unless the CMS 

approves additional CAB members’ presence)  
e. Slating committee meetings (only one CAB can be present)  
f. Chapter elections  
g. Officer Transition Part One (all CAB should attend)  
h. Officer Transition Part Two  
i. Chapter bylaws and standing rules meeting  
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j. At least one budget committee meeting  
k. CAB/governing council monthly joint meetings (all CAB should attend)  

i. The president is responsible for scheduling and leading the meetings and 
must notify all CAB of the dates at the beginning of the term.  

B. Relationships  

1. The purpose of the CAB is to guide, mentor, and foster both the personal and professional 
development of chapter officers, empowering them to make decisions that consider the 
well-being, success, and future of the entire chapter. Each CAB advisor should build a 
positive and productive relationship and maintain regular communication with the 
corresponding officer.  

2. It’s important for CAB members, collegiate members and house corporation board 
members, where applicable, to have strong relationships based on cooperation and mutual 
respect. The entire chapter should try to meet and get to know the members of the CAB. 
Their names and phone numbers should be accessible to all members. Friendly relations 
should exist between the chapter and CAB  

C. Authority  

1. The chapter is required to seek approval of the following items from a CAB member:  
a. Adjusting chapter dues  
b. Changes in chapter bylaws and standing rules  
c. Event themes  
d. Contracts  
e. New-member activities  
f. Retreats  
g. Membership changes including IMS, EFMS, IIMS, resignation and national probation  
h. Payment plans that fall outside of policy  
i. Election and transition timelines, including special elections  
j. A council officer living out of the facility while holding office  
k. Allowing a member who is a matriculated graduate student to live in the facility  

2. While certain chapter decisions do require local advisor approval, the purpose of the 
CAB/chapter relationship is meant to be both advisory and educational in nature. In the 
event that a CAB member is concerned about a chapter decision not listed above, the 
advisor should bring that item to the rest of the CAB and governing council for discussion.  

a. If a resolution is not made after adequate discussion, the CAB member should turn 
to the CAB Specialist for further guidance.  
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13.2. Local Housing Volunteers  

A. Overview  

1. A Kappa Delta chapter may have a house corporation if it has acquired real property. If a 
chapter has a house corporation, the chapter should work with its board of directors and 
any house staff to coordinate the successful operations of the chapter facility.  

2. If a chapter has a facility, such as a university-owed suite, but does not have a house 
corporation, the chapter should work with its CAB-collegiate facilities to coordinate the 
successful operations of the chapter facility.  

B. Expectations for Chapters with a House Corporation  

1. The chapter’s president and VP-finance serve as voting members of the house 
corporation and its board of directors. The director of collegiate facilities shall participate 
in house corporation board meetings and membership meetings but is not a voting 
member.  

2. President and VP-F serve as the liaison between the chapter and the house corporation. 
They shall represent the chapter perspective in those meetings and bring any relevant 
decisions or information to the chapter. As property owner or lessee, the house 
corporation is responsible for all business and operations decisions related to the chapter 
house.  

a. The chapter has a voice and vote through the president and VP-finance in their 
roles as directors of the corporation.  

3. All chapter house staff, including the house director and kitchen staff, should be treated 
with consideration, courtesy and respect. Chapter officers should communicate with the 
house director and other house staff regarding chapter activities.  

13.3. Conflict of Interest  

A. Expectations  

1. Members of the CAB and house corporation boards must comply with the member 
expectations set forth in Section 1.1.  
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Section 14: Chapter Operations  

14.1. Governing Documents  

A. National Documents  

1. Each collegiate chapter shall be governed by the Articles of Incorporation, National Bylaws, 
Member Handbook and the Ritual.  

B. Local Chapter Documents  

1. Chapters shall adopt local chapter bylaws and standing rules, which include appointment 
of a place and time to meet and assessment of dues and fines.  

2. Chapter bylaws and standing rules shall be consistent with the national governing 
documents, outlined above and approved by the LDC.  

3. A three-fourths vote is required to amend chapter bylaws.  
4. Chapters shall comply with local Panhellenic bylaws so long as such bylaws are not in 

conflict with its chapter bylaws or national documents listed in Section 14.1.A.  
a. In the event of such conflict, the chapter must notify the LDC.  

14.2. Chapter Meetings  

A. Types of Meetings  

1. Chapters must hold weekly chapter meetings.  
2. There are two types of chapter meetings: formal and informal.  

a. Formal meeting must be held once per month, in accordance with Roberts Rules 
of Order.  

i. All members are expected to wear pin attire and their badge.  
ii. The president will preside as outlined in the Formal Order of Meeting and 

wear the president’s robe, stole and Golden Circle cord.  
b. All other meetings shall be informal meetings, followed by a chapter workshop or 

activity. The chapter may dictate attire requirements in the chapter’s standing 
rules.  

i. With approval of the CAB chair, a president may occasionally choose to hold 
a paper meeting in lieu of an informal meeting due to scheduling constraints.  

https://resourcelibrary.kappadelta.org/Content/uploads/Formal and Informal Meeting Order and Member Education.pdf
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14.3. Ritual and Ceremonies 

A. Ritual

1. First Degree must be held within 48 hours of Bid Day.
2. Second Degree must be held within one week prior to Third Degree.
3. Third Degree must be held within the same semester of accepting an invitation to

membership.
4. Permission to schedule Ritual outside of this timeline must be obtained from the LDC.
5. The LDC must give permission for a chapter to lend the Ritual book or supplies to another

Kappa Delta chapter.
6. The written or electronic distribution of our Ritual or reference to any ritualistic service is

forbidden.
a. Virtual Ritual may be conducted under special circumstances. Reach out to your

LDC for additional information.

B. Ceremonies

1. Chapters may perform the Affiliation Ceremony as outlined in Section 3.2.
2. The 23rd day of October shall be known as Founders Day and shall be observed by

collegiate and alumnae chapters in an appropriate manner.
a. A Founders Day Service is provided in the Resource Library but is not a required

ceremony.
3. Chapters must hold the Service for the Installation of Chapter Officers, in accordance with

the officer transition timeline, to install newly elected governing council officers.
4. Chapters are expected to collaborate with a local alumnae chapter to celebrate the

graduation of fourth-year members with the Ever Loyal Senior Induction Ceremony, which
can be found in the Resource Library.

5. The Chapel, Graveside or Memorial Service can be found in the Resource Library.

14.4. Chapter Inventory and Filing 

A. Expectations

1. An inventory of chapter supplies must be kept in the chapter files to track its possessions
and order supplies when needed.

2. The VP-learning and development is expected to take inventory and order new Ritual
supplies the academic term prior to Initiation to ensure enough time to order and deliver
all necessary items.

https://resourcelibrary.kappadelta.org/Content/uploads/Founders Day Service.pdf
https://resourcelibrary.kappadelta.org/Content/uploads/Installation of Officers 2016.pdf
https://resourcelibrary.kappadelta.org/Content/uploads/Senior Induction Ceremony.pdf
https://resourcelibrary.kappadelta.org/wp-content/uploads/2020/10/Chapel-Graveside-or-Memorial-Service.pdf
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a. All supplies can be found and ordered on the member portal by the president or 
VP-learning and development.  

3. The following ritualistic materials are to be kept in a secure and locked location:  
a. Ritual of Kappa Delta  
b. National Bylaws binder and its contents: National Bylaws, Formal Order for Chapter 

Meeting, Informal Meeting, Services for the Installation of Chapter Officers, 
Founders Day Service, Affiliation Ceremony, Chapel, Graveside or Memorial Service, 
chapter bylaws and standing rules, and the bylaws signature sheet signed by each 
member at the time of Initiation.  

c. All ritualistic materials that are used for any of the ceremonies of First, Second or 
Third Degree  

d. Signed First Degree Pledge Cards  
e. Second Degree Pledge Book  

4. Each governing council should have a filing system to pass on relevant documents to 
future officers. Chapters may consider keeping a password-protected file or a Google 
Drive folder for governing council officers.  

a. Records should include a chapter calendar, a current Efficiency Calendar, copies 
of letters from National Leadership Team members or National Council, chapter 
bylaws and standing rules, housing agreements, chapter budget, chapter minutes, 
chapter meeting attendance records and copies of materials used in office, such 
as agendas, guest lists, contracts, etc.  

5. The chapter is expected to keep the following risk management files in a safe, secure and 
accessible place for five years:  

a. Chapter roster for each academic term  
b. Completed waivers  
c. Completed vendor checklists  
d. A sample copy of the Member Expectations form which is electronically signed on 

Bid Day  
e. Chapter fire-evacuation plans  
f. Completed guest lists, sign-in and sign-out sheets, copies of vendor licenses, 

copies of vendor certificates of insurance and written contracts for services.  

14.5. Chapter Bylaws and Standing Rules  

A. Expectations  

1. The chapter must edit its bylaws and standing rules at least once per year, according to 
the schedule in the Efficiency Calendar, but may amend them at any point through a 
chapter vote.  

2. The LDC must approve any changes to chapter bylaws and standing rules prior to a 
chapter vote, to ensure they follow all policies.  

3. Chapter bylaws or standing rules may not conflict with national Kappa Delta policies.  
a. In the event there is a conflict, national Kappa Delta policies supersede.  

https://resourcelibrary.kappadelta.org/Content/uploads/Efficiency Calendar.pdf
https://resourcelibrary.kappadelta.org/Content/uploads/Efficiency Calendar.pdf
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B. Process  

1. To edit chapter bylaws during the annual review:  
a. The governing council will appoint a three- to four-member bylaws committee, to 

be chaired by the president, to coordinate the process of reviewing, amending, 
voting and submitting the bylaws and standing rules to the LDC for approval. The 
committee should work with a CAB advisor to determine appropriate revisions.  

b. The committee must solicit bylaw or standing rules revisions and/or amendments 
from the chapter and must always use the most up-to-date chapter bylaws 
template from the Resource Library. 

c. The committee must submit its proposed changes to the LDC for approval, prior to 
presenting to the chapter and holding a chapter vote.  

d. When voting on changes to the bylaws and standing rules, all proposed changes 
must be read aloud during chapter meeting. At the following meeting, the chapter 
will vote to accept the changes or not.  

i. The chapter approval vote percentage is determined by the chapter business 
voting procedures outlined in the current bylaws.  

e. Once the bylaws and standing rules are approved by the LDC and have passed the 
chapter vote, all members, CAB members and the LDC must receive updated 
copies of the chapter bylaws and standing rules.  

i. They must also be uploaded to member portal, and a copy must be placed in 
the National Bylaws binder with the Formal Order of Meeting. The final bylaws 
and standing rules should be kept in a location that all chapter members may 
locate and reference them, such as member portal.  

f. For additional information about the chapter bylaws and standing rules revision 
process, refer to the President’s Guide to Bylaws and Standing Rules.  

2. To make ongoing amendments to the chapter bylaws or standing rules, outside of the 
annual review:  

a. The president shall discuss edits with the LDC to ensure there is no conflict with 
policy.  

b. The president will present the amendments to the chapter at a chapter meeting.  
c. At the next chapter meeting, the president will call for a vote.  

i. The chapter approval vote percentage is determined by the chapter business 
voting procedures outlined in the current bylaws.  

14.6. Programming  

A. Shamrock  

1. Each chapter must hold an annual Shamrock event of its choice.  
a. Shamrock is a Kappa Delta event and cannot be held in conjunction with a group 

other than another Kappa Delta collegiate or alumnae chapter.  

https://resourcelibrary.kappadelta.org/wp-content/uploads/2020/10/Chapter-Bylaws-Template.doc
https://resourcelibrary.kappadelta.org/wp-content/uploads/2020/10/Chapter-Bylaws-Template.doc
https://resourcelibrary.kappadelta.org/Content/uploads/President's Guide to Bylaw Revisions.pdf
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b. Shamrock events must comply with Kappa Delta’s Risk Management Policy in 
Section 7.  

c. Chapters cannot hold Shamrock events that resemble gambling or beauty 
pageants, as these events may portray Kappa Delta and/or the child abuse 
prevention agency in a negative light.  

d. Shamrock events must comply with approved fundraising platforms found in the 
Shamrock Finance Guide. 

2. Chapters must donate 80 percent of the proceeds to a local beneficiary that supports the 
prevention of child abuse.  

a. To change the chapter's local beneficiary, the chapter must receive permission 
from the LDC.  

3. The remaining 20 percent of the proceeds should be sent to the Kappa Delta Foundation, 
which in turn makes a donation to the national office of Prevent Child Abuse America 
representing funds raised by all Kappa Delta chapters. The deadline for the annual 
donation is included on the Efficiency Calendar.  

B. Girl Scouts  

1. Chapters are expected to hold two Girl Scout events per year. All Girl Scout events should 
be educational in nature and promote confidence.  

C. Member Education  

1. Chapters must complete all member education programming requirements annually. All 
specific requirements will be released to the VP-learning & development.  

D. Confidence Initiatives  

1. Each September, Kappa Delta chapters are expected to celebrate International Women’s 
Friendship Month with both internal and external events.  

2. Chapters are encouraged to promote confidence throughout the year with additional 
confidence programming and activities.  

E. Recruitment  

1. All guest speakers for Spirit Week or recruitment preparation, outside of CAB, house 
corporation board members and NLT members, need to be approved by the CMS.  

 

https://resourcelibrary.kappadelta.org/wp-content/uploads/Guide-to-Shamrock-Finances.pdf
https://resourcelibrary.kappadelta.org/Content/uploads/Efficiency Calendar.pdf
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14.7. Chapter Support  

A. Support  

1. Chapters shall be grouped in divisions and supervised by National Headquarters staff and 
the NLT as determined by the National Council.  

a. The division chart can be found in the Resource Library.  

B. Visits  

1. Each chapter shall have a national visit at least once during the biennium conducted by a 
designee of the National Council.  

2. Each chapter may have additional visits by a national Headquarters staff member or other 
NLT member, as determined by the National Council.  

3. When a national representative visits a chapter, the chapter must:  
a. Arrange for clean, safe accommodations for the visitor, such as a guest room in the 

chapter house, a reasonably priced hotel, or a private room in a chapter member’s 
apartment.  

b. Arrange for transportation to/from the airport, or other location as designated by 
the representative, as well as transportation throughout the visit.  

c. Provide clean bath towels and linens.  
d. Prepare a schedule with meetings and meals for the visitor and provide it to her 

prior to her arrival.  
e. Cover the expense for lodging and meals for the visitor.  

14.8. Auxiliary Groups  

A. Expectations  

1. The formation of auxiliary groups with fraternities, including big or little brother groups is 
prohibited.  

2. The practice of membership selection, extension of bids, regular meetings and the 
appointment of a chapter officer to supervise any such group is prohibited.  

3. Kappa Delta adopted the Resolution on Auxiliaries at the 1987 National Convention. Refer 
to Appendix C for full resolution.  

B. Sweetheart/Daggerperson  

1. A chapter may choose a person who is especially helpful to a chapter in such activities as 
intramurals, building props or floats, etc., to serve as its sweetheart/daggerperson.  

https://resourcelibrary.kappadelta.org/Content/uploads/2017-2019 Division Chart.pdf
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2. The chapter shall not exceed one sweetheart/daggerperson at a time.  
3. The person should be chosen by the chapter and not selected through any type of 

contest, campaign or point system.  
4. The sweetheart/daggerperson may not attend Kappa Delta-sponsored social events 

unless as the guest of a chapter member.  

Section 15: Chapter Officers Policy  

15.1. Governing Council Officers  

A. Responsibilities  

1. The governing council consists of seven elected officers and one appointed officer.  
a. The elected officers, listed in alphabetical order, are president, vice president, VP-

events and programming, VP-finance, VP-inclusion, VP-learning and development, 
VP-recruitment and marketing.  

i. Subject to the vice president’s role outlined in Section 15.1.B, there is no 
hierarchy to the elected governing council positions. All officers directly 
report to the president.  

b. The Panhellenic delegate is appointed by the elected council officers and serves as 
an ex-officio council member.  

i. She sits in the front of chapter meeting with council and is to participate fully 
in discussions.  

ii. She attends all governing council meetings but does not vote on council 
matters.  

c. Chapters may not add any other officers to the governing council.  
2. Governing council officers are charged with the responsibility of providing for and 

maintaining the operational well-being of the chapter. Each officer must be familiar with 
the Member Handbook, any Kappa Delta guidebook pertaining to her office, National 
Bylaws, the chapter’s bylaws and standing rules, local house rules, Ritual and other 
information distributed by national Kappa Delta.  

a. It is best practice to access guidebooks and other national documents 
electronically, via the Resource Library, for the most recent version.  

3. All governing council officers are to be present for the duration of primary recruitment 
and may not serve as recruitment counselors, except where required by Panhellenic and 
with approval from the LDC and CMS.  
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B. Governing Council Officer Roles  

1. The president oversees all aspects of the chapter’s functioning and is the lead in any crisis. 
She manages and presides over the governing council. To be elected, she must serve on 
the current council, be experienced in matters and procedures and possess executive 
abilities and qualities. She is preferably a third or fourth-year student.  

2. The VP executes chapter elections, transitions and oversees the Nautilus Chapter 
Development Program (NCDP). The VP is organized and able to simultaneously manage 
chapter and council operations. The VP ensures the chapter continues to run effectively 
and efficiently and works to meet its goals.  

3. The VP-events and programming executes confidence platform events and programming 
and oversees the chapter’s philanthropy, community service and social events. The VP-
events and programming creates event plans that include logistics for execution, safety 
and overall cohesion. The VP-events and programming communicates with vendors, 
sponsors and events attendees and has a passion for service.  

4. The VP-finance manages the chapter budget, oversees billing and collections and 
produces monthly financial reports. She must be well-organized, financially savvy and detail 
oriented. The VP-finance job requires daily attention to all financial matters of the chapter.  

5. The VP-inclusion is responsible for overseeing that the chapter is inclusive and upholding 
the standards of Kappa Delta. The VP-inclusion will serve as the chair of the accountability 
and support board, the inclusion, equity and diversity team and oversee all sisterhood 
efforts. The VP-inclusion is an objective decision-maker and creative problem-solver. The 
VP-inclusion works to create inclusive spaces for all sisters and members of the 
community.  

6. The VP-learning and development executes the new member program and oversees all 
chapter educational programming. The VP-learning and development assesses the 
learning and development needs of the chapter and implements trainings in an effective 
manner. The VP-learning and development communicates information clearly and 
facilitates learning for diverse audiences.  

7. The VP-recruitment and marketing executes primary recruitment and COB efforts and 
oversees chapter social media and marketing efforts. The VP-recruitment and marketing 
works to make valuable connections to generate positive PR and looks for marketing 
opportunities to share Kappa Delta’s messages. The VP-recruitment and marketing 
evaluates chapter recruitment efforts objectively to ensure effectiveness.  

8. The Panhellenic delegate attends campus Panhellenic meetings, studies Panhellenic 
matters so as to vote wisely for Kappa Delta, and keeps the chapter informed of issues and 
decisions. She should represent Kappa Delta at its best, be cooperative with other sorority 
representatives, and be able to work well with the fraternity/sorority advisor.  

C. Governing Council Officer Expectations  

1. Officers are expected to be role models who enforce Kappa Delta policies, show initiative, 
are conscientious about deadlines, and handle the business of the chapter. They should be 
authentic and enthusiastic to lead.  
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2. Officers are expected to be communicative with CAB and national Kappa Delta.  
3. All governing council officers are expected to remain on all forms of good standing 

throughout the duration of their term. See Section 4.1 for details on bad standing.  
4. No officer may receive a reduction in dues or fees for performing her duties, unless it is 

approved by the chapter in the standing rules and annual budget.  

15.2. Executive Board Officers  

A. Executive Board Roles  

1. The governing council shall appoint other officers to support the functioning of the 
chapter. The following appointed officers (AOs) are executive board officers:  

a. Director of collegiate facilities (if applicable)  
b. Director of philanthropy and community service  
c. Director of finance  
d. Director of member retention  
e. Director of member education  
f. Director of social media and marketing  

B. Executive Board Expectations  

1. Executive board members serve as elevated appointed officers with additional 
responsibilities.  

2. Executive board members are expected to meet with their governing council counterpart 
at least twice a month.  

3. They will attend monthly CAB/governing council/executive board meetings.  
4. All executive board members are expected to remain on all forms of good standing 

throughout the duration of their term. See Section 4.1 for details on bad standing.  

15.3. Appointed Officers  

A. Appointed Officer Roles  

1. The governing council shall appoint other appointed officers (AOs) to the following 
positions.  

a. Director of alumnae relations  
b. Director of social events  
c. Director of scholarship  
d. Director of administration 
e. Director of health and wellness 
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f. Inclusion, equity and diversity team 
g. Recruitment team  
h. Ritual team  
i. SET leaders  

2. Other appointed officers may be added as the chapter deems necessary. Additional 
appointed officers should be listed in the chapter bylaws. The VP should keep an updated 
document outlining all AOs and their appointed officer teams.  

B. Appointed Officer Expectations  

1. Appointed officers are expected to meet with their governing council counterpart at least 
once a month to discuss project progress and challenges.  

2. All appointed officers are expected to remain on all forms of good standing throughout the 
duration of their term. See Section 4.1 for details on bad standing.  

Section 16: Chapter  
Elections & Transitions Policy  

16.1. Elections  

A. Eligibility  

1. Only a member of the current governing council may be elected president. Applications 
for chapter president may be opened to members that have not served on governing 
council following LDC approval.  

a. The current Panhellenic delegate is eligible to run for president.  
b. The Guide to Special Elections can be found in the Resource Library. 

2. Election to a position shall not be restricted by age or length of chapter membership.  
3. No member on any form of bad standing may be considered for an elected or appointed 

office.  
a. Members must be on good standing by the date of slate interviews for governing 

council positions or by the date of Officer Transition Part Two for appointed 
positions.  

4. New members and affiliate members are eligible to apply and run for governing council 
and to hold appointed office, provided they will be initiated or affiliated by the date 
elected or appointed.  

5. No officer should be elected unless she is able to fulfill the full 12-month term of office.  
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6. Any member removed from a governing council office for behavior or failure to fulfill 
duties is not eligible to run for governing council for one calendar year nor is she eligible to 
serve as chapter president.  

B. Election Timeline  

1. Elections must be held annually between Nov. 1 and Nov. 30.  
a. The specific election dates shall be stated in the chapter bylaws.  
b. Permission to hold any election outside of this timeframe must be approved by the 

CAB.  
2. CAB must approve the officer transition timeline.  

C. Slating Process  

1. The slating committee shall be elected at the chapter meeting three weeks prior to 
elections.  

a. The committee must consist of one representative in good standing from each 
academic class (second year, third year, fourth year) according to university class 
standing, the outgoing president (unless running for reelection) and the CAB chair 
or her designated representative.  

i. If the outgoing president is running for reelection, the vice president will 
serve on the slating committee. If unavailable or running for reelection, the 
chapter will continue in alphabetical order for a council representative.  

b. If first years will be initiated by the election date, they are eligible to run for 
governing council and, therefore, there shall also be a first-year on the slating 
committee.  

c. Each class representative is to be nominated and elected by the chapter as a 
whole.  

d. Members applying for governing council cannot serve on the slating committee, 
nor should relatives of applicants serve.  

2. Any interested candidate must submit a council application by the due date, prior to 
interviews.  

a. Anyone interested in being appointed as the Panhellenic delegate should submit an 
application at the same time governing council applications are due. Panhellenic 
delegate applications will not be reviewed by the slating committee but instead 
reviewed the evening of elections by the newly elected council.  

3. The slating committee shall review all governing council applications prior to conducting 
interviews.  

4. The committee is charged with slating the best qualified member for each of the nine 
elected positions to create a well-rounded slate.  

a. The committee cannot slate a candidate who is not able to live in the housing 
facility, unless an exception is granted by the CAB prior to slating.  
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5. The proposed slate of officers shall be presented at the chapter meeting one week prior 
to elections. The slate shall be for the nine elected governing council officers and no 
additional officers.  

D. Election Process  

1. Prior to elections, the president must prepare two questions to ask each candidate.  
a. The questions may be developed by the slating committee or outgoing governing 

council, or with input from the chapter.  
b. The questions can be different for each office, but all candidates running for a 

particular office must be asked the same two questions.  
2. Elections must be held at a formal chapter meeting.  

a. A CAB member must be in attendance.  
b. Slate must be announced again at the beginning of the meeting.  
c. Elections should take place during new business at chapter meeting.  

3. Voting will begin with the office of the president and continue in alphabetical order. 
Nominations from the floor may be accepted as each position is announced.  

a. Any member who chooses to run from the floor must have gone through the 
slating process prior to the election meeting and be able to fulfill the housing 
requirement, unless previously given an exception by the CAB.  

4. Each candidate, both slated and those nominated from the floor, will deliver a two-minute 
speech and answer two questions.  

a. The slated candidate will give a two-minute speech first, followed by any 
candidates from the floor in order of nomination.  

b. After speeches have been delivered, each candidate will each answer two 
questions. It will rotate as to who answers a question first; however, the slated 
candidate will answer the first question first. All answers have a one-minute time 
limit.  

c. If there are no candidates running from the floor, the slated candidate shall still 
deliver a two-minute speech. They do not need to answer the prepared questions.  

5. For each office, the following election procedures should be followed:  
a. Each collegiate member in good standing has a vote in her chapter’s officer 

elections.  
i. The president only casts a vote in the event of a tie.  

b. The elections are done by secret vote and tallied by the president and a CAB 
member.  

i. Votes may be done in a variety of ways, including but not limited to ballots, 
heads down, a member portal poll, etc.  

c. A candidate wins by the majority vote (51 percent) of those members present and 
in good standing.  

d. If more than two people are running, and 51 percent of the vote is not won by a 
single candidate, a run-off election is needed between the two candidates 
receiving the most votes.  

e. If a candidate is running unopposed, the candidate may be elected by acclamation.  
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6. Once votes have been tallied, the president and CAB member should tabulate votes and 
the president should announce who has been elected for that position and then move on 
to the next position in the meeting order.  

a. If a member running for a position did not get elected, she is eligible to be 
nominated off the floor for any other remaining positions.  

7. Immediately following the conclusion of formal meeting, the newly elected governing 
council shall meet with the outgoing vice president to review the applications for and 
appoint the new Panhellenic delegate.  

8. Installation of governing council officers shall be conducted at the chapter meeting two 
weeks after elections using the Service for the Installation of Chapter Officers.  

E. Special Elections  

1. If a council officer resigns or is removed from her position, a special election will be held to 
fill the position.  

a. CAB must give permission to hold a special election and approve a timeline for the 
special election.  

2. The president must release a governing council application with a deadline.  
3. The slating committee is not required to meet if the election is time sensitive.  

a. Consult with your CAB to determine if slating is necessary.  
4. The election process outlined above applies to special elections.  

a. Often, special elections occur while school is not in session. The chapter’s CAB will 
advise on conducting an electronic election and adjustments to the election 
process.  

b. In the event of a special election, the election and installation of the officer may 
take place in the same chapter meeting.  

5. The vice president must ensure the new officer is fully transitioned and trained.  

16.2. Officer Transitions  

A. Expectations  

1. All newly elected officers, the newly appointed Panhellenic delegate and the outgoing 
council, including the Panhellenic delegate, are required to attend officer transitions.  

a. CAB is required to attend Officer Transitions Part One and highly encouraged to 
attend Officer Transitions Part Two and Three.  

2. Governing council officers shall be installed at the chapter meeting two weeks after 
elections using the Service for the Installation of Chapter Officers.  

3. After any governing council installation, the vice president must update the officer roster 
on the Nautilus Network and notify the Panhellenic and/or university if necessary.  

https://resourcelibrary.kappadelta.org/Content/uploads/Installation of Officers 2016.pdf
https://resourcelibrary.kappadelta.org/Content/uploads/Installation of Officers 2016.pdf
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B. Parts of Officer Transitions  

1. Officer Transition (OT) Part One is a joint outgoing and incoming council transition. Officers 
should have had individual transitions prior to attending Officer Transition Part One.  

a. The Nautilus Chapter Development Program rubric shall be completed at this 
meeting.  

b. OT Part One should be held prior to governing council installations.  
2. Officer Transition Part Two is a new council workshop, led by the outgoing vice president. 

Appointed officers shall be selected at this meeting.  
a. OT Part Two should be held prior to winter break, if possible, but no later than two 

weeks into the next term.  
b. Appointed officers shall be announced at the chapter meeting following OT Part 

Two.  
3. Officer Transition Part Three is an appointed officer transition led by the outgoing vice 

president.  
a. OT Part Three should be held within three weeks of the start of the next academic 

term.  
4. Detailed officer transitions information can be found in the Guide to Officer Transitions.  

Section 17: Appendix  

Appendix A:  
Kappa Delta Statement on Hazing (Revised 2018)  
Hazing is prohibited by Kappa Delta Sorority. Kappa Delta is concerned about the human dignity 
and well-being of all people and expects its members to treat themselves and one another with 
respect. Kappa Delta does not permit demeaning, undignified or harmful actions in any sorority 
activities. No Kappa Delta member or new member should ever engage in or allow any hazing 
activities. Any form of hazing, including participating in hazing activities of another group, will result 
in disciplinary action against the chapter and/or members or new members engaging in such 
prohibited practices. Hazing is in direct conflict with Kappa Delta’s values and has no place in the 
lives of those who are building confidence in others.  
 
Hazing is defined as any activity, action taken or situation created, whether on or off¬ sorority 
premises, that has the reasonable potential to produce mental, emotional or physical harm, 
discomfort, embarrassment, harassment or ridicule, regardless of the victim’s willingness to 
participate. Any form of hazing, regardless of intent, is prohibited in Kappa Delta Sorority.  
 
Hazing activities and situations include, but are not limited to:  

• providing and encouraging or forcing the consumption of alcoholic beverages, any food or 
any other substances;  

https://resourcelibrary.kappadelta.org/wp-content/uploads/OT-Part-1-Facilitator-Guide.pdf
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• activities that disorient or intimidate;  
• scavenger hunts, treasure hunts or kidnaps;  
• engaging in public stunts and buffoonery such as the wearing of publicly conspicuous 

apparel;  
• morally degrading or humiliating games and activities, including sexual acts;  
• paddling in any form;  
• interrogations or verbal abuse;  
• bullying, including cyberbullying;  
• coercion, threats or shaming;  
• physical and/or psychological shocks;  
• creation of excess fatigue; and  
• any other activities, which are not consistent with sorority regulations, policies of the host 

institution and applicable law.  
 
Due to the hazing connotations associated with paddles, paddles are prohibited as gifts in Kappa 
Delta. This includes, but is not limited to new-member, big sister and senior gifts.  
 
Any of the following penalties may apply to any occurrence of hazing:  

• Any individual who engages in or allows hazing will be subject to disciplinary action up to 
and including expulsion.  

• Any chapter which encourages or allows hazing to occur will be subject to disciplinary 
action up to and including loss of the chapter charter.  

 
Any member who witnesses or is the victim of hazing should call the Hazing Hotline at 1-888-NOT-
HAZE (1-888-668-4293) or visit fraternallaw.com/contact/antihazing-hotline. All members are 
expected to report any hazing activities. The health and safety of members is paramount. 

Appendix B:  
Kappa Delta Resolution on Alcohol  
(Adopted, 1989 National Convention)  
 

• WHEREAS, The Greek system has suffered incidents in the past wherein injuries or death 
have occurred as the result of the irresponsible use of beverage alcohol at Greek 
sponsored activities; and  

 
• WHEREAS, The irresponsible use of beverage alcohol and any encouragement thereof is 

totally in violation of the standards and purposes of Kappa Delta Sorority; and  
 

• WHEREAS, Kappa Delta Sorority policies require that all collegiate chapters, all individual 
members, and all guests must abide by federal, state, local and college/university laws and 
regulations; and  
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• WHEREAS, Member groups of the National Panhellenic Conference have agreed that no 
collegiate chapter of any member group may use chapter funds to purchase alcohol;  

 
• NOW, THEREFORE BE IT RESOLVED that Kappa Delta members recognize and accept their  

responsibility to themselves, to one another and to their guests at any sorority function, 
and  

 
• BE IT FURTHER RESOLVED that Kappa Delta Sorority recognizes the role that irresponsible 

use of beverage alcohol plays in inappropriate and dangerous behavior and seeks to 
educate through chapter and pledge programming and informational articles in sorority 
publications, and  

 
• BE IT FURTHERED RESOLVED that Kappa Delta Sorority supports and affirms the 

commitment of all other National Panhellenic Conference member groups that no 
collegiate chapter funds may be used to purchase beverage alcohol. 

Appendix C:  
Kappa Delta Resolution on Auxiliaries  
(Adopted, 1989 National Convention)  
 

• WHEREAS, The National Panhellenic Conference, of which Kappa Delta is a member, 
adopted a resolution on November 11, 1988, urging member groups to strengthen efforts to 
disband existing auxiliary groups of male members, to eliminate the participation in 
auxiliaries to men’s fraternities, and to prohibit the formation and recognition of new 
auxiliaries; and  

 
• WHEREAS, Kappa Delta Sorority policy prohibits auxiliary organizations of its collegiate 

chapters; and  
 

• WHEREAS, Kappa Delta recognizes and supports the efforts of the National Interfraternity  
Conference and individual fraternities that have resolved to disband all auxiliaries to men’s 
fraternities;  

 
• THEREFORE BE IT RESOLVED that beginning with the fall scholastic term of 1992, no 

member or new member of Kappa Delta Sorority may be a member of an auxiliary group of 
a men’s fraternity. Failure to adhere to this policy may result in the lifting of the pledge and 
national disciplinary action for a chapter member. 
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Glossary 
Gendered language will be used in official documents and KDHQ communication channels that 
reflect our identity as a women’s organization.  
 

• Affiliate Member: A woman who has changed her chapter affiliation from the one in which 
she was initiated to a chapter on another campus due to transferring schools.  

• Alumna Member: An initiated Kappa Delta who is no longer a matriculated university 
student and is therefore no longer a member of a collegiate chapter.  

• Alumnae Chapter: A group of alumnae members who organize social and philanthropic 
events and are chartered by the National Council.  

• Bias: A prejudice in favor of or against one thing, person, or group compared with another, 
usually in a way that’s considered to be unfair. Biases may be held by an individual, group, 
or institution and can have negative or positive consequences. It is important to note that 
biases, conscious or unconscious, are not limited to ethnicity and race. One’s age, gender, 
gender identity, physical abilities, religion, sexual origination, body image, and many other 
characteristics are subject to bias.  

• Bias Incident: A situation that includes conduct or behavior (verbal, nonverbal, or written) 
that is threatening, harassing, intimidating, discriminatory, or hostile and is based on a 
person’s identity or group affiliation, including, but not limited to, such things as race, age, 
disability status, gender, gender identity/expression, national origin, sexual orientation, or 
religion.  

• Bias Response and Intervention Team: (BRIT) provides a process for response and 
restoration for Kappa Delta members and/or Kappa Delta chapters. BRIT adapts 
restorative justice principles to allow for a collaborative, solution-oriented process 
between our members with the support of the BRIT.  

• Big Sister: A woman who is paired with a new member to act as a mentor and friend 
through the duration of her membership.  

• Broken Pledge: A new member who has terminated her membership with Kappa Delta 
prior to initiation. 

• Campus Support Manager: A staff member who supports chapters through internal and 
external crises and maintains a positive relationship with university contacts.  

• Chapter: A collegiate group chartered by the National Council.  
• Chapter Accounting Specialist: An alumna who is appointed by the National Council to 

serve on the national leadership team and oversees financial operations for a division of 
collegiate chapters.  

• Chapter Advisory Board: A board of alumnae on good standing who have been out of 
school at least two years and who volunteer their time to advise a local chapter.  

• Chapter Advisory Board Specialist: An alumna who is appointed by the National Council 
to serve on the national leadership team and oversees chapter advisory board recruitment 
and operation efforts for a division of collegiate chapters.  

• Chapter Bylaws: Governing document adopted by chapters outlining rules and 
expectations of the chapter, using the chapter bylaws template provided by national Kappa 
Delta.  
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• Chapter Facility: Includes chapter houses, lodges, and dormitory floors which have been 
designated for occupancy by members of Kappa Delta.  

• Chapter Housing Committee: A committee established by the National Bylaws and 
administers the Chapter House Fund and oversees the making of loans and the acquisition 
and maintenance of chapter housing. The committee consists of the national president, 
NVP-C and the national vice president-finance (NVP-F), while the executive director, 
director of chapter housing and director of finance serve as ex-officio members.  

• Collegiate Member: An initiated member who has gone through first, second and third 
degrees of membership and is still currently enrolled at an undergraduate institution.  

• Chapter Membership Specialist: An alumna who is appointed by the National Council to 
serve on the national leadership team and oversees recruitment, retention and sisterhood 
efforts for a division of collegiate chapters.  

• Companion: A person who has the potential to be sexually involved with a member.  
• Continuous Open Bidding (COB): An opportunity for chapters that do not reach quota 

during primary recruitment to bid to quota and/or for chapters that are not at total to bid 
to total. The COB process is not structured by the College Panhellenic, and only chapters 
with available spaces in quota/total are eligible to participate in COB.  

• Cultural Appropriation: When one group or individual borrows aspects of a culture 
without fully understanding the meaning or significance and without identifying as a 
member of that group.  

• Diversity: The presence of different identities, backgrounds, experiences and perspectives 
within an organization or community. Each member brings her own uniqueness to 
strengthen our sisterhood. These characteristics impact the way a member is perceived 
and received by others, as well as how a member perceives the world.  

• Division Director (DD): A national leadership team member that works with a set of 
national division teams to set priorities and drive the team towards decisions.  

• Efficiency Calendar: Outlines the reporting obligations for each governing council officer.  
• Emergency Financial Member Status (EFMS): A locally designated member status granted 

by the CAB and council to support a member in financial need.  
• Equity: The fair treatment, access, opportunity, and advancement for all people. In life, 

advantages and barriers exist, and as a result, we do not all begin our journey from the 
same place.  

• Event Monitor: Members who are responsible for the successful execution of a social 
event. 

• Family Educational Rights and Privacy Act (FERPA) Release: A release form completed 
for a university to provide specified education records to a designated party.  

• House Corporation: An entity of alumnae members of Kappa Delta chapters which is 
represented by a house corporation board.  

• House Director: A hired staff member who lives and works in the chapter facility and 
reports to the house corporation board president.  

• Housing Resource Specialist: An alumna who is appointed by the National Council to 
serve on the national leadership team and supports the local housing volunteers for a 
division of collegiate chapters.  
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• Inactive Member Status (IMS): A locally designated member status granted by the CAB 
and governing council in order to support a member with extenuating personal 
circumstances or time commitment.  

• Inclusion: Intentionally fostering a sorority experience where all members are valued, feel 
they have a voice, can fully participate and feel validated. 

• Involuntary Inactive Member Status (IIMS): A member status granted when a member 
poses a significant threat to the health or safety of herself or others.  

• Leadership Development Consultant: A staff member who serves on the National 
Leadership Team and oversees chapter leadership development, sisterhood and inclusion 
efforts, programming and operations for a division of collegiate chapters.  

• Legacy: A woman who is the daughter, granddaughter or sister of an initiated member in 
good standing. Half- and step-relations are considered legacies.  

• Legacy Introduction Form: An alumna on good standing may introduce potential new 
member who is a granddaughter, daughter or sister to a chapter. A collegiate member on 
good standing may introduce a potential new member who is a sister to a chapter. This 
form is optional and does not guarantee an invitation or membership. 

• Lifted Pledge: An invitation of membership that is terminated by the sorority before 
Initiation.  

• Member: A member of a collegiate chapter, including both new and initiated members.  
• Member Expectation Form: Outlines the expectations for all members and is signed on 

Bid Day. See New Member Portal for current version.  
• Member Portal: A web-based platform used to streamline communication between 

national Kappa Delta, a chapter and their local advisors. 
• Membership Recruitment Acceptance Binding Agreement (MRABA): A formal 

acknowledgement of sorority recruitment participation and acceptance of the bid 
extended. 

• Membership Selection Session: A meeting in which Kappa Delta’s membership selection 
is verified by a 90% affirmative vote.  

• National Bylaws: The bylaws of Kappa Delta Sorority, Incorporated, a Virginia corporation, 
as such bylaws are amended from time to time.  

• National Organization: The larger entity of the organization which includes the sorority 
and national housing entity.  

• National Probation: A disciplinary status made by a unanimous vote of the National 
Council that restricts a member’s privileges for a minimum of one year.  

• Nautilus Network: A web-based platform used to streamline communication between 
national Kappa Delta, a chapter, and their local advisors.  

• Nautilus Chapter Development Program: A rubric that outline the minimum standards 
for all collegiate chapters.  

• National Council: The governing board of national Kappa Delta; includes national 
president, national vice president, national vice president-membership, national vice 
president-collegians, national vice president-alumnae, national vice president-finance, and 
ex-officio members, National Panhellenic Conference delegate and executive director.  

• National Panhellenic Conference (NPC): An umbrella organization for 26 national 
women’s sororities throughout the United States and Canada.  
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• New Member: An undergraduate woman who has accepted an invitation to membership in 
Kappa Delta and, as a token of that acceptance, has pledged herself to meet the 
requirements for full membership.  

• Nondiscrimination Policy: The policy set forth for membership selection in Section 2.1. 
• Order: Refers to Kappa Delta Sorority.  
• Panhellenic Specialist: An alumna who is appointed by the National Council to serve on 

the national leadership team and provides Panhellenic support for a division of collegiate 
chapters.  

• Panhellenic Total: The allowable chapter size on a campus, as determined by the College 
Panhellenic that includes both new and initiated members. Chapters that fall under total 
are allowed to participate in continuous open bidding (COB) until they reach total.  

• Pin attire: Only dresses, dress pants, or skirts with appropriate tops are to be worn. Jeans, 
T-shirts, leggings, sweatshirts, and athletic shoes are not to be worn.  

• PNM Notification Form: An opportunity to introduce a potential new member’s name and 
basic information to a chapter. This form is optional and does not guarantee an invitation 
or membership. 

• Potential New Member: A woman who is eligible to participate in recruitment.  
• Primary Recruitment: A period of time during the academic years when events are held 

by each sorority for the purpose of selecting new members. The primary recruitment 
period is organized and implemented by the College Panhellenic.  

• Quota: The number of potential new members to which each chapter can offer bids 
during primary recruitment. This is determined with a formula involving the number of 
chapters and the number of women participating in bid matching.  

• Recruitment Form: A beneficial introduction of a potential new member to a chapter. A 
recruitment form is optional and does not guarantee an invitation or membership. 

• Repledging: The procedure by which a new member who previously broke her pledge to 
Kappa Delta, once again seeks membership with the same Kappa Delta chapter on the 
same campus prior to the subsequent primary recruitment period.  

• Resource Library: A web-based tool that houses informational documents for both 
collegiate and alumnae members.  

• Resignation: When an initiated member terminates her membership, leaving the ranks of 
the Order, and is released from all future membership obligations.  

• Self-Recommendation Form: An opportunity for a potential new member who is 
interested in Kappa Delta to share information about herself to a chapter. This form is 
optional and does not guarantee an invitation or membership. 

• Signed or signed or signature(s): Any signature (including any electronic symbol or 
process) associated with any contract, record, form or otherwise required by this Member 
Handbook will be recognized and shall have the same legal validity and enforceability as a 
manually executed signature or use of a paper-based recordkeeping system to the fullest 
extent permitted by applicable law.  

• Standing Rules: Governing document adopted by chapters outlining rules and 
expectations of the chapter.  

• Term: An academic term defined by the institution, including semester, quarter, etc.  
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• Unanimous Agreements: The principles, procedures and behavioral expectations 
considered so fundamental to ethical and harmonious intersorority life that they are 
binding on every NPC member Organization.  

• Unconscious Bias: A social stereotype about certain groups of people that individuals 
form outside their own conscious awareness. Everyone holds unconscious beliefs about 
various social and identity groups, and these biases stem from one’s tendency to organize 
social worlds by categorizing.  

 


